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Monte R. Lee and Company (MRL) has been providing consulting and engineering services for over 

45 years in the telecommunications industry. With a local staff of 60 highly trained individuals, we’re ready 

to meet your needs.  

 Our company designs broadband networks to fit local demographic needs with the 

specific geographic landscape of an area.  

 We approach each project by evaluating the existing system with emerging technologies, 

such as Fiber to the Home, Wireless, VoIP, and soft switching, to meet the ever-changing communications 

demands of the 21st century. 

 In addition to our licensed professional engineering design and project management 

services, we also offer financial analyses and acquisition assistance, regulatory compliance and 

monitoring, outside plant contract administration, and service area mapping. 

 

Monte R. Lee and Company will complete and or coordinate with 3rd party companies the tower 

design and loading requirements and specifications to erect a 180’ Self-Supporting Tower on the City of 

Broken Arrow (BA) owned property near the Sports Fields located at 35N 57’ 52.6” and 95W 48’ 55.0”.  

This design will include the review of the existing SCADA network that will transition over to the new 

tower as well as a newly installed licensed microwave path and any other equipment the city desires to 

install. MRL will conduct the plans and specifications, project coordination using a Rural Utility Services 

(RUS) type specifications.   

MRL will assist in all aspects of the design, build and implementation of this new tower 

installation. MRL will coordinate the Land Survey, NEPA Environmental study and the Geotechnical 

investigation, but due MRL’s Professional Engineering License and Insurance limitations, MRL cannot act 

as a General Contractor for this project, but will work with the City to set up a direct 3rd party billing 

mechanism to pay all sub-contracted professionals working on this build.  MRL will coordinate all pre-

construction activities and design, contractor procurement, construction management, site and safety 

inspections, Installation of tower and all appurtenances and closeout documentation to the city at the 

conclusion of the project.  

MRL is a consulting engineering firm independently owned and will work the City’s representative 

on the site design parameter, loading requirements, permitting and construction contractor selection as 

well as construction project management in a non-bias manner. 

MRL will also work with the City on the implementation of all wireless systems to serve the needs 

of its community and will be ready to assist with any and all RF design needs shall that be requested. 

Listed below are the items that will be completed under this Engineering contract.  Optional 

services are also included should additional assistance be required during any phase. 

 

 

 



Phase No. 1:  Site Design (MRL) 

 Hold coordination meetings with City staff members to determine final design parameters. 

 Establish current and future tower loading requirements.  

 Complete tower specifications for final tower loading design. 

 Identify and assist the City with tower back-haul supply and connection requirements. 

Phase No. 2: Environmental assessment and site testing* (MRL and 3rd Party Companies) 

 Coordinate all environmental needs (National Environmental Policy Act [NEPA 106] and State 

Historic Preservation Office [SHPO], and Tower Construction Notification System [TCNS]). This 

service will be conducted by 3rd party, but coordinated by MRL.  

 Coordinate an Archeological survey of the “affected” area. This will aid the NEPA 106 process as 

it relates to working with the various Tribes that may possibly hold interest in this land. This 

service will be conducted by 3rd party, but coordinated by MRL.  

 Coordinate 1A and Boundary Surveys. This service will be conducted by 3rd party, but coordinated 

by MRL. 

 Ground system design testing (4 point) to determine proper grounding requirements lightning 

protection. Conducted by MRL Staff. 

 Geotechnical Investigation (Single Bore) to determine which style of foundation to build the tower 

on. This service will be conducted by 3rd party, but coordinated by MRL. 

Phase No. 3: Plans and Speciation’s (MRL) 

 Finalize the City’s desired equipment installation needs to include raised equipment platforms for 

electronics and battery back-up due to flood zone issues.  

 Complete set of City approved Engineering stamped construction drawings 

 Complete the contractor Scope of Work (SOW) 

 Complete Bill of Material (BOM) 

Phase No. 4: Contractor Selection (MRL / BA) 

 Identify locally available tower erecting contract companies 

 Verify qualifications (References, Insurance, Bonding, when required) 

 Submit SOW to contractors for pricing proposal or provide such info for the city to push through 

their RFP system.  

 Complete on-site bid walk with potential contractors and City staff prior to proposal date 

 Review all submitted proposals for accuracy 

 Provide City with pricing and contractor recommendations 

 Work with the City on final vendor and construction contracts 

Phase No. 5: Material procurement (MRL / Awarded GC) 

 Coordination of tower order and delivery along with all ancillary tower components 

 Coordination of site communications platform and electronics cabinet 

 Coordination of any new RF related equipment  

 



Phase No. 6: Construction Management (MRL / Awarded GC) 

 Provide dedicated point of contact for City staff on all related construction activities 

 Provide oversight of all contractor and sub-contractors during construction 

 Manage all construction related activities (i.e., site compound, elevated platforms, tower 

erection, power, back-haul and all RF equipment installation) 

 Receive close out packages from contractor and build a comprehensive closeout book for the 

City’s records 

Phase No. 7: Contract (MRL / BA) 

 Perform a final walk through with City staff 

 Oversee any construction related inefficiencies and/or corrections 

 Sign off on all sub-contracted work prior to invoice payout 

 Assist the City in the contract close out portion of the contract 

 

Timeline for Project: (MRL) 

MRL will start the design coordination meetings within two weeks of this fully executed 

agreement. Coordination of all environmental assessments and filings will shortly follow. Once the 

environmental required documents are submitted, MRL will provide a detailed timeline based on the 

average time of completion for the NEPA 106 review along with all estimated construction activities that 

can and will work in parallel to the NEPA review.  

 

Wireless Services: 

At the request of the city; MRL will provide assistance on the extension of its wireless system.  

MRL will review existing products used and determine if new models or other equipment should be used 

in the new deployment. 

MRL will complete a wireless propagation model based on known specification information.  MRL will use 

existing inhouse elevation and clutter data to run models to determine coverage of proposed location. 

MRL can complete microwave path design and profiles and complete all FCC Coordination on the city’s 

behalf. 

If added tower locations or alternate sites are studied, MRL will complete additional work upon the City’s 

approval. 

All wireless work will be completed based on T&E schedule with a price not to exceed without prior 

approval.  

Billing and Payment: 

MRL will provide a real quote once a final scope of work is defined. MRL will bill the city each 

month for work completed either by Flat Fee or Time and Expense with a price not to exceed without 

prior notification to the City of Broken Arrow.  The Time and Expense Rates are attached as Schedule A.   



 

 

MRL will furthermore work with the cities billing department to approve all 3rd party invoices prior 

to any payment disbursements to ensure the work was completed in proper workmanship like manner. 

 

MRL Available Services: 

The following pages contain a comprehensive listing of some of the most common line items 

that MRL provides its clientele on a regular basis. All services are available at the City’s request and cost 

approval. Several items have been “pre-selected” (☒) that MRL would exercise throughout this 

proposal’s fulfillment.  

*3rd party contractors to bill direct to the city upon MRL sign off and approval. 

 

Broken Arrow Work Proposal 

Monte R. Lee and Company (MRL), a Licensed Professional Engineering Firm specializing in all 

facets of communication network design, contracts and project management, is available to assist The 

City of Broken Arrow (Broken Arrow) with the completion of a 180-foot tower and elevated equipment 

platform to be constructed at or near the City’s Sports Complex. 

Monte R. Lee and Company (MRL) and its engineers will provide services under the state licenses it holds 

where the work is directed and will meet local, state and federal laws.  MRL is non bias in its analysis and 

recommendations and is not tied to any manufacturer or installation provider.  The staff of MRL will notify 

Broken Arrow if an occasion arises where MRL has performed work for a third party which is being 

considered for use. 

 
MRL is available to provide services in the following areas: 

1. Completion of SOW’s 

☒ MRL to meet with Broken Arrow to review projects 

☒ Obtain all pertinent information from Broken Arrow in order to develop complete SOW 

☒ Conduct walk-through as necessary 

☒ Hold vendor review meetings as necessary 

☒ Review final pricing for vendors and contractors to determine best product or service for 
the lowest valued cost 

☒ Coordinate execution of contract including insurance verification, bonding and letter of 
recommendation. 

 
2. Completion of SOW’s for all types of Communication facilities 

☒ Project Management 

☒ MRL to meet with Broken Arrow to review project 



☐ Make recommendations on facility types, bandwidth requirements and technology types 
to be considered for project 

☒ Review sites and develop plans and specification for equipment and installation to be 
performed 

☒ Qualify vendors and contractors 

☒ Release SOWs as needed to satisfy specific needs 

☒ Conduct walk-through as necessary 

 

☒ Hold technical review meetings as necessary 

☒ Review final pricing for vendor / contractor to determine best vendor product or services 
for the lowest valued cost 

☒ Coordinate execution of contract including insurance verification, bonding and letter of 
recommendation 

☒ Coordinate with vendor on the project and keep Broken Arrow abreast of schedule and 
relative changes which could impact project 

☒ Hold preconstruction meetings  

☒ Coordinate any lateral requirements for vendor to complete project i.e., (FCC filing, 
Environmental reports, permits, FAA) 

☒ Inspect construction of communication facility 

☒ Review test results 

☒ Sign off on project invoicing and completion 

☒ Complete Close out with vendor 

 
3. Project Management  

☒ Act as point of contact for Broken Arrow, engineers, vendors and contractors 

☒ Oversee project and report weekly or as needed on progress 

☒ Develop a detailed timeline for the project and update weekly 

☒ Develop detailed check lists for use in the field and office to ensure items are completed 
in a timely fashion 

☒ Review billing and budget items to ensure costs are maintained 

☒ Notify proper personnel if budget or timeline are in critical jeopardy of being missed 

☒ Ensure sufficient MRL personnel are available to meet the deliverables  



☒ Work with vendors / contractors to coordinate all details of the project 

☒ Act as point of contact for vendors to bring up construction issues which need to be 
resolved 

☒ Provide written changes as required to the contractor for work being performed  

☒ Ensure all analysis and design phases of the project are completed on time.  

 

☒ Work with city’s contract managers to ensure billing statements are received and properly 
approved for payment by Broken Arrow 

☒ Ensure all documents are properly filed and work records, correspondence, construction 
notes, design diagrams, construction drawings and as-built are provided to proper 
individuals for safe keeping or storage 

☐ Ensure that alarming is connected to Broken Arrow’s system and proper hand off occurs 
with operations to take responsibility of project 

 
4. Wireless Site Design: (include Towers, Building) 

☒ Meet with Broken Arrow to understand overall goals for project 

☒ Provide Project Management as required 

☒ Obtain copy of current SCADA design and offer advanced design ideas 

☐ Develop schematic diagram to illustrate the requirements to meet the goals of system 

☐ Coordinate with land lease negotiator and provide photo simulations, noise studies or any 
other land owner request for items  

☒ Make site visit for final viability check and at same time determine points of ingress and 
egress, tower and building/cabinet orientation, easement issues, local permitting 
requirements, power and communication requirements for site, etc. 

☒ Coordinate the completion 1A and Boundary survey  

☒ MRL to coordinate 3rd party environmental studies such NEPA/SHPO/TCNS 

☒ Coordinate Phase 1 environmental (when required) 

☒ Coordinate 3rd party Geo-technical study and report 

☒ Prepare engineering drawings for site 

☐ Coordinate the completion of the title requirements 

☒ Complete FAA, TOWAIR, and AM certification 

☒ Complete 3rd party Archeological review for environmental studies 

☐ Submit zoning application and attend city or county meetings as required 



☐ Coordinating the recording of easements 

☐ Coordinate filing of building permit applications 

☒ Complete the design of tower based on height and loading requirements agreed to by 
Broken Arrow.  Plans and Specifications will be based on current TIA/EIA regulations for 
wind and ice loading for the region, grounding and lighting, antennas and transmission 
line placed on tower, etc. 

☒ Complete the design of building specifications based on long-term need of equipment 
shelter included (grounding, cable entrance, equipment racking, floor plan growth layout, 
structure construction type, HVAC, electrical, alarming, transportation and offloading, 
etc.)  

☒ Manage all site work specifications to prepare site for tower and shelter and elevated 
platforms.  Includes site base, gravel, fencing, power and communication conduits, 
grounding, pads, optional generator platform, Ice Bridge, and security, etc. 

☐ Determine if electronic equipment is staged prior to arrival on site 

☒ Specifications can be completed together or separately as Broken Arrow desires 

☒ Develop and receive approval for recommended accepted technical vendors 

☒ Issue Scope of Work (SOW) to vendors and contractors 

☒ Hold technical review conference and site walk-through as needed 

☒ Evaluate responses and recommend vendor / contractor to Broken Arrow 

☒ Manage the Execution of contracts by all parties 

☒ Meet with contractor prior to start of work (preconstruction meeting) 

☒ Timely report to agencies for permits i.e., (FAA, environmental, city, state and local) 

☒ Review and approval of construction drawings before tower or shelter is fabricated 

☒ Provide any assistance needed with vendor / contractor during construction 

☒ Inspect all construction facets as they are being placed 

☒ Review concrete test prior to stacking of tower and building of platforms 

☒ Review all 3rd party invoicing and approving for city disbursements 

☒ Review test results (grounding and vertical plum, antenna and cable tests)  

☒ Make final inspection and walk-through with vendors / contractors 

☒ File final construction information with agencies (city, FAA, FCC) 

☒ Complete as-built records 

☒ Recommend final close out of project 



5. Wireless Electronic Designs (Non-RF) 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Provide Project Management as required 

☐ Develop network diagram to illustrate the requirements to meet the goals of system with 
itemized list of connection points, connection types, bandwidth port requirements, 
system capacity, latency, jitter, antennas, etc.  

☐ Make site visits as needed to determine powering, rack requirements, HVAC needs, 
entrances to building, and cable runs for antennas, etc. 

☐ Determine facility needs and make facility technology recommendation to Broken Arrow 
on issues covering licensed, unlicensed, WiMAX, 3GPP Release 15, DOCSIS, LTE, 5G or 
proprietary. 

☐ Complete system design requirement and review with Broken Arrow 

☐ Develop plans and specification to complete work including port assignments, software 
requirements, long-term upgrades options, alarming, maintenance agreements and 
cutover requirements 

☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical review conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow 

☐ Execute Contract 

☐ Meet with vendor prior to start of work (preconstruction meeting) 

☐ Provide any assistance needed to vendor during construction 

☐ Periodically inspect installation 

☐ Review test results (drive test if required) 

☐ Coordinate cutover and assist in cutover of system as needed 

☐ Develop maintenance plan 

 

☐ Complete final inspection and walk-through with vendor 

☐ Complete as-built records 

☐ Verify system is alarmed into Broken Arrow’s NOC for maintenance and  support 

☐ Recommend close out of project 

 



6. Outside Plant Design (OSP) 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Provide Project Management as required 

☐ Review sites and proposed interconnection points to develop a preliminary schematic  

☐ Determine routes which can be completed at lowest cost to Broken Arrow based on aerial 
and buried construction 

☐ Aerial Requirements 

☐ Identify pole owners 

☐ GPS poles 

☐ List heights of existing facilities 

☐ List heights of proposed construction 

☐ Determine mid-span requirements 

☐ Determine all hardware and anchor needed 

☐ Determine splicing requirements 

☐ Units used are based on RUS standards 

☐ Construction staking to meet NESC and local codes 

☐ Prepare make ready notes for pole attachments 

☐ Coordinate pole lease agreement on behalf of Broken Arrow 

☐ Buried Requirements 

☐ Make a determination of proposed routing with applicable city and county to identify 
areas where construction will conflict with their project planning 

☐ Finalize construction routing and splicing details in terms of entering handhole meet point 
and region location  

☐ Stake project and prepare staking sheets (identify roads, right of way [to extent possible], 
illustrate obstruction) 

☐ Provide distance of route  

☐ List of units needed for construction based on RUS standards 

☐ Identify presence of foreign utilities (as visibly marked) Vendor’s responsibility 

☐ Identify applicable private easement requirements and landowners 

☐ Pursue private easements (Coordinate with Broken Arrow for vendor) 

☐ Pursue potential conduit lease agreements for existing carriers 



☐ Pursue potential lambda lease agreements from exiting carriers  

☐ Prepare and submit highway, railroad, city and state permits 

☐ Prepare traffic control plans and storm water prevention plans 

☐ Prepare construction unit tabulation staking sheet 

☐ Develop plans and specification based on unit construction 

☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow 

☐ Execute Contract 

☐ Meet with vendor prior to start of work (preconstruction meeting) 

☐ Inspect construction as placed 

☐ Review invoicing 

☐ Review test results 

☐ Coordinate cutover and assist in cutover of system as needed 

☐ Develop maintenance plan 

☐ Make final inspection and walk-through with vendor 

☐ Complete as-built records 

☐ Recommend close out of project 

☐ Close out contract 

 

7. Transport Design Fiber 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Develop network diagram to illustrate the requirements to meet the goals of the system 
with itemized list of connection points, connection types, bandwidth port requirements, 
etc. 

☐ Provide project management if needed  

☐ Make site visits as needed to determine powering, rack requirements, HVAC needs and 
entrances to building, cabinet, etc. 

☐ Determine facility needs and make facility technology recommendation to Broken Arrow 
(SONET, Layer 2, IPMPLS, CWDM, DWDM and repeaters, etc.) 



☐ Complete system design requirement and review with Broken Arrow 

☐ Develop plans and specification to complete work including port assignments, software 
requirements, long-term upgrade options, and cutover requirements 

☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow 

☐ Execute Contract 

☐ Meet with vendor prior to start of work (preconstruction meeting) 

☐ Provide any assistance needed with vendor during construction 

☐ Periodically inspect installation 

☐ Review invoicing and approve for Broken Arrow’s payment 

☐ Review test results 

☐ Coordinate cutover and assist in the cutover of the system as needed 

☐ Develop maintenance plan 

☐ Make final inspection and walk-through with vendor 

☐ Complete as-built records 

☐ Verify system is alarmed into Broken Arrow’s NOC for maintenance and  support 

☐ Recommend close out of project 

☐ Close out contract 

 
8. Switching Design (Switch, Router or VOIP server) 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Provide Project Management as required 

☐ Develop network diagram to illustrate the requirements to meet the goals of the system 
with itemized list of connection points, connection types, bandwidth port requirements, 
etc. 

☐ Provide project management if needed 

☐ Make site visits as needed to determine powering, rack requirements, HVAC needs and 
entrances to building, etc. 

☐ Determine facility needs and make facility technology recommendation to Broken Arrow 



☐ Complete system design requirement and review with Broken Arrow 

☐ Develop plans and specifications to complete work including port assignments, software 
requirements, long-term purchase options and cutover requirements 

☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow 

☐ Execute Contract 

☐ Meet with contractor prior to start of work (preconstruction meeting) 

☐ Provide any assistance needed to vendor during construction 

☐ Periodically inspect installation 

☐ Review invoicing for Broken Arrow’s payment 

☐ Review test results 

☐ Coordinate cutover and assist in cutover of system as needed 

☐ Develop maintenance plan 

☐ Make final inspection and walk-through with vendor 

☐ Complete as-built records 

☐ Verify system is alarmed into Broken Arrow’s NOC for maintenance and  support 

☐ Recommend close out of project 

☐ Close out contract 

 
9. Power Plant Design 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Provide project management as required 

☐ Determine best method to provide power UPS, DC power plant and inverters 

☐ Make site visit to review location for plant and determine power connections limitation, 
HVAC, ventilations, power board locations (reduce copper feed lengths to connected 
equipment)   

☐ Determine size of batteries, type to be used, power board size and breaker requirements, 
and rectifier sizing for current and future capacity 

☐ Develop plans and specification to complete work 



☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow based on best value for 
system offered 

☐ Execute contract 

☐ Meet with vendor prior to start of work (preconstruction meeting) 

☐ Provide any assistance needed with vendor during construction 

☐ Periodically inspect installation 

☐ Review invoicing and approve for Broken Arrow’s payment 

☐ Review test results 

☐ Complete as-built records 

☐ Develop maintenance plan and coordinate completion of other safety reporting 
requirements 

☐ Make final inspection and walk-through with vendor 

 
10. In Building Design 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Obtain electronic floor and building plans from architect 

☐ Provide project management if needed  

☐ Determine facility needs and make facility technology recommendation to Broken Arrow 

☐ Electronically place cabling size and routing requirements on plans including, but not 
limited to (racks, conduits, hangers, pull boxes, cable entrances, floor or wall boxes, port 
labeling) on diagram 

☐ Complete wiring design and installation notes for fire protection, grounding BiSCi, port 
testing and other construction and design standards for architect’s plans and 
specification.  For existing facilities, develop separate contract which the entire project 
will be managed by MRL 

☐ Review drawing and seal work completed 

☐ Meet with vendor prior to start of work (preconstruction meeting) 

☐ Provide any assistance needed with vendor during construction 

☐ Periodically inspect installation 



☐ Review test results 

☐ Make final inspection and walk-through with vendor 

☐ Complete as-built records 

☐ Verify system is alarmed into Broken Arrow’s NOC for maintenance and  support 

☐ Recommend close out project 

☐ Close out contract 

 
11. Microwave Design 

☐ Meet with Broken Arrow to understand overall goals for project 

☐ Provide project management if needed 

☐ Use proposed site or indicate new locations required to complete project 

☐ Develop draft of network diagrams to review with Broken Arrow 

☐ Complete microwave path design using Path-loss design tools 

☐ Determine per hop, overall system path reliability 

☐ Complete FAA and other local and state permit requirements to construct project 

☐ Review as necessary any critical points along path 

☐ Make site visits to determine placement of lines, dishes and electronic equipment, 
connection to network elements, power and other onsite issues 

☐ Develop plans and specification to complete work 

☐ Develop and receive approval for recommended accepted technical vendors 

☐ Issue SOW 

☐ Hold technical conference and site walk-through as needed 

☐ Evaluate responses and recommend vendor to Broken Arrow 

☐ Execute Contract 

☐ Order and coordinate frequency coordination with the FCC 

☐ Review and approve test results for each path and system end to end 

☐ Complete as-built records 

☐ Verify system is alarmed into Broken Arrow’s NOC for maintenance and support 

☐ Recommend close out project 

☐ Close out contract 



NOTIFICATION FOR START OF PROJECT 

As Broken Arrow determines MRL services are needed, Broken Arrow can notify Lynn Merrill in 

writing, email (lmerrill@mrleng.com) or letter, to request work on a project.  Projects small in scope can 

be given using verbal instructions and will be connected to existing projects as designated.  Larger projects 

will stand alone and will be accounted for separately in time and expense billing with direct 3rd party billing 

paid by the city upon MRL sign-off and approval of work. 

PAYMENT SCHEDULE 

When a project is assigned, MRL will determine a budgetary cost to complete the work and will notify 

Broken Arrow staff in advance if a cost overrun is anticipated.  The notice will include an estimate as to 

the level of additional funds needed and the reason for the overrun. 

ENGINEERING COST ESTIMATES FOR SERVICES 

MRL will provide a real quote once a final scope of work is defined. MRL will bill the city each 

month for work completed either by Flat Fee or Time and Expense with a price not to exceed without 

prior notification to the City of Broken Arrow.   

 
OTHER CUSTODIAL ACCOUNTS 

Broken Arrow can authorize MRL to handle a custodial account for miscellaneous funds being paid to 

third party contractors (such as incidental tower climbing requirements, NEPA/SHPO/TCNS, phase I 

environmental, Geotech, FCC fees, court records fees or other miscellaneous charges.)  An accounting of 

the use of these funds will be provided monthly to Broken Arrow with invoices for proper accounting to 

each project.  The funds would only be used for items directly related to a project and would only be used 

with prior authorization. 

 
BILLING RATES FOR STAFF MEMBERS 

MRL performs work on a time and expense basis for the majority of the projects completed.  Projects 

are prioritized by time.  Based on MRL’s Client requirements, staff members may work on multiple 

projects during a single day.  Broken Arrow can receive priority on projects by opting for work to be 

completed under higher billing rates.  In cases where quick response time is needed, Broken Arrow can 

notify a specific individual on a project with one day or same day notice and MRL will bill at a higher rate 

scale.  The rate scale developed for Broken Arrow is provided on the following page. 

 
  



NON-POACHING CLAUSE 

Monte R. Lee and Company agrees not to solicit any Company directors, officers, or employees, (or 
otherwise induce such directors, officers, or employees of Broken Arrow to leave their employment with 
Broken Arrow) during the term of this Agreement and for a period of six (6) months following any 
termination of this Agreement.  Likewise, Broken Arrow agrees not to directly solicit or induce any 
employee of Monte R. Lee and Company, (or otherwise induce such employees to leave their employment 
with Monte R. Lee and Company) during the term of this Agreement and for a period of six (6) months 
following any termination of this Agreement. 
 
 

EXECUTED this ____________________ day of 2025. 

 

 

COMPANY: 

The City of Broken Arrow 

 

 

By: __________________________________________  

 

Printed Name: _________________________________  

 

Title: ________________________________________  

 

 

ENGINEER:  

MONTE R. LEE AND COMPANY 

 

 

By: __________________________________________  

 

Printed Name: _________________________________  

 

Title: ________________________________________  

 

 

 



JOB CLASSIFICATION MAXIMUM HOURLY RATE

Clerical worker $45.00

CAD Operator; Level 1 OSP construction inspector (field) $52.00

Engineering Intern; IT Assistant $55.00

Administrative Assistant; Senior CAD Operator $60.00

Administrative Coordinator; GIS Coordinator; Acctg. 

Coordinator $64.00

Level 1 OSP Resident (field); $66.00

Right of Way/Permitting Coordinator; Billing Coordinator $67.00

Level 2 GIS Coordinator $69.00

Level 2 OSP Resident (field); Sr. Administrative Coordinator $72.00

Contract Manager; Project Coordinator $90.00

Senior Project Coordinator $97.00

Level 1 Engineer in Training $103.00

Level 1 Registered Engineer; Level 1 Non-registered Staff 

Engineer $125.00

Level 2  Registered Engineer; Level 2 Non-registered Staff 

Engineer; Deparment Manager; Controller $130.00

President/Senior Registered Engineer; General Manager $145.00

Per Diem

Based on Project Location with 

$98/day minimum

Mileage .58 up to.80/Mile

Fuel Charge - Staking and Inspection $15 per day per person

Other Expenses Actual

CONFIDENTIAL

$40.00/hour

MONTE R. LEE AND COMPANY

SCHEDULE OF TIME AND EXPENSE RATES

January 1, 2025

GPS Equipment Usage

$15.00 / hour

ATOLL Software Fee for RF Coverage Plots/MW Paths
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