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ARTICLE 1 

PURPOSE OF AGREEMENT 

 

It is the intent and purpose of this Agreement, entered into by and between the CITY OF BROKEN 

ARROW, OKLAHOMA, hereinafter referred to as EMPLOYER, and LOCAL NO. 2551, 

INTERNATIONAL ASSOCIATION OF FIREFIGHTERS, hereinafter referred to as UNION, to 

achieve and maintain harmonious relations between the parties hereto and to provide for the 

equitable and orderly adjustment of grievances which may arise during the term of this Agreement.  

That the Union and Management shall conduct themselves so as to reflect favorably upon and 

improve the public standing of the City and of the Union. 

 

 

ARTICLE 2 

RECOGNITION 

 

Section 1. The employer recognizes the Union as the exclusive bargaining agent for 

fire fighters of the Fire Department, except the Chief, one designated assistant, and all probationary 

employees. 

 

ARTICLE 3 

AUTHORITY AND TERM 

 

Section 1. The Employer and the Union have, by these presents, reduced to writing, 

the collective bargaining Agreement resulting from negotiations entered into by the Employer and 

the Union. 

 

Section 2. The term of this Agreement shall be effective as of July 1, 2025 and shall 

remain in full force and effect until midnight June 30, 2027.  The parties agree that the monetary 

portions of the  2026-2027 agreement are subject to appropriations of adequate and sufficient funds 

at the beginning of the City’s 2026-2027 fiscal year.  In the event that the City is unable to or fails 

to appropriate adequate and sufficient funds by June 30, 2026 for the term of the 2026-2027 

agreement, the 120-day notification period required by the agreement shall be waived and the City 

and the Union shall immediately enter into good faith collective bargaining for the 2026-2027 

fiscal year on monetary issues only.  Any agreement reached thereafter on monetary issues shall 

be effective as of July 1, 2026.   

 

Section 3. The term of this Agreement shall not exceed one (1) year; provided, that any 

such Agreement shall continue from year to year and be automatically extended for one (1) year 

terms unless written notice of request for bargaining is given by either the Employer or the Union 

at least thirty (30) days before the anniversary date of such negotiated Agreement; provided 

further, by mutual consent, this Agreement shall remain in full force and effect after June 30th, so 

long as negotiations are in progress. 

 



 

2 

 

The parties understand that there is an outstanding legal issue with respect to obligatory 

contract continuation.  To the extent allowable by law or agreement, all contractual obligations 

shall cease to be enforceable on the date said agreement expires, unless extended, by operation of 

law or specific agreement. 

 

Section 4. Whenever matters requiring appropriations of monies by the Employer are 

included as matters of collective bargaining, it shall be the obligation of the bargaining agent to 

serve written notice of request for collective bargaining on the Employer at least one hundred 

twenty (120) days before the last day on which monies can be appropriated by the Employer to 

cover the contract period which is the subject of the collective bargaining procedure. 

 

Section 5. It shall be the obligation of the Employer and the Union to meet at 

reasonable times and confer in good faith within ten (10) days after receipt by the Employer of 

written notice from the Union requesting a meeting for collective bargaining purposes. 

 

Section 6. In the event the Union and the Employer are unable, within thirty (30) days 

from and including the date of the first meeting, to reach an Agreement, any and all unresolved 

arbitrable issues may be submitted to arbitration on the request of either party. 

 

 

ARTICLE 4 

MANAGEMENT RIGHTS AND RESPONSIBILITIES 

 

Section 1.  Union recognizes the prerogative of Employer to operate and manage its affairs 

in all respects and in accordance with its responsibilities, and the power or authority which the 

Employer has not officially abridged, delegated, granted or modified by this Agreement are 

retained by the Employer, and all rights, powers and authority the Employer had prior to the 

signing of this Agreement are retained by the Employer, and remain exclusively and without 

limitation, within the rights of the Employer. 

 

Section 2.  Except as may be limited herein, the Employer retains the rights in accordance 

with the Constitution, the laws of the State of Oklahoma, and the Charter of the municipality and 

the responsibilities and duties contained in the laws of the State of Oklahoma and the ordinances 

and regulations promulgated thereunder: 

 

A. To determine Fire Department policy, including the right to manage the affairs of 

the Fire Department, in all respects, except as stated above; 

 

B. To assign working hours, including overtime; 

 

C. To direct the members of the Fire Department, including the right to hire, promote, 

or transfer any Fire Fighter; and, to terminate, suspend or discipline any Fire Fighter 

for just cause.  
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D. To determine the table of organization of the Fire Department, including the right 

to organize and reorganize the Fire Department and the determination of job 

classifications and ranks based upon duties assigned; 

 

E. To determine the safety, health and property protection measures for the Fire 

Department; 

 

F. To allocate and assign work to Fire Fighters within the Department; 

 

G. To be the sole judge of the qualification of applicants and training 

 of new employees. 

 

H. To schedule the operations and to determine the number and duration of hours of 

assigned duty per week. 

 

I. To establish and enforce Fire Department rules, regulations and orders; 

 

J. To introduce new, improved or different methods and techniques of operation of 

the Fire Department or change existing methods and techniques; 

 

K. To determine the amount of supervision necessary; 

 

L. To control the department budget; 

 

M. To take whatever actions may be necessary to carry out the mission of the Employer 

in situations of emergency. 

 

 

ARTICLE 5 

PROHIBITION OF STRIKES 

 

Section 1.  The Union acknowledges its statutory prohibition against any job action, i.e., 

strikes, work slowdowns, mass absenteeism, or being party to such activities.  Further, the Union 

shall not be in breach of Agreement where the acts and actions heretofore enumerated are not 

caused or authorized by the union.  Union shall not aid or assist any person or parties engaging in 

the above-prohibited activities and conduct, or by providing funds, financial or other assistance 

for the conduct or direction of such activities or for the payment of strike, unemployment or other 

benefits to those persons or parties participating in such prohibited conduct and activities.  

However, Union may provide legal representation. 

 

Section 2.  Upon notification confirmed in writing by Employer to Union that certain of its 

members are engaging in a wildcat strike, Union shall immediately, in writing, order such members 
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to return to work at once, and provide Employer with a copy of such an order, and a responsible 

official of Union shall publicly order them to return to work.  Such characterization of the strike 

by Employer shall not establish the nature of the strike.  Such notification by Union shall not 

constitute an admission by it that a wildcat strike is in progress or has taken place or that any 

particular member is or has engaged in a wildcat strike.  The notification shall be made solely on 

the representations of the Employer.  In that event that a wildcat strike occurs, Union agrees to 

take all reasonable effective and affirmative action to secure the members' return to work as 

promptly as possible. 

 

 

 ARTICLE 6 

PREVAILING RIGHTS 

 

Section 1.  All rules, regulations, fiscal procedures, working conditions, departmental 

practices and manner of conducting the operation and administration of the Fire Department 

currently in effect on the effective date of any negotiated Agreement shall be deemed a part of said 

Agreement, unless and except as modified or changed by the specific terms of this Agreement. 

 

 

ARTICLE 7 

GRIEVANCE PROCEDURE 

 

Section 1. The Union or any employee covered under this Agreement may file a 

grievance within ten (10) business days of alleged occurrence as hereinafter defined, and shall be 

afforded the full protection of this Agreement. Filing a grievance shall be defined as a bargaining 

unit member submitting a written grievance with sufficient facts including the alleged contract 

article violation reference(s) so as to reasonably inform the City of the issue(s), to the Union 

Grievance Committee.  [Note:  Any rule and/or policy changes shall be mailed out or hand-

delivered to the Union president or his designate, and posted.] 

 

Section 2. The Union President, or his or her authorized representative, may report an 

impending grievance to the Fire Chief or the Fire Chief’s designate in an effort to forestall its 

occurrence. It is understood this effort to report and forestall a grievance shall not impact the time 

frame requirements in Section 1 unless agreed to in writing by the parties. If the impending 

grievance is settled at this stage, the settlement shall normally be in writing. 

 

Section 3.   Any controversy between the Employer and the Union or any employee 

concerning the interpretation, enforcement or application of any provision of this Agreement 

and/or concerning any of the terms or conditions of employment contained in this Agreement, shall 

be adjusted in the following manner: 

 

Step 1. If an employee is initially desiring to raise a grievance issue, the grievance shall 

be submitted by the employee to the Union’s Grievance Committee for 
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consideration and response within ten (10) business days of the time when the 

grievance issue was known or reasonably should have been known to the 

employee.    

 

Step 2. If the Union Grievance Committee determines a grievance exists, based on an 

employee grievance issue being raised or by other determination of the Committee, 

the Union will present the grievance in writing, with sufficient facts including the 

alleged contract article violation reference(s) and identifying the grievant(s) so as 

to reasonably inform the City of the issue(s), to the Fire Chief within ten (10) 

business days of the time when the grievance issue was brought to the Grievance 

Committee. 

 

Step 3. The Fire Chief or his designee shall respond in writing, including all originally 

known and related documents and contract references, to the Union President or his 

designee within ten (10) business days from the receipt of the written grievance.  

The Fire Chief or his designee shall have a right to meet with the Union President 

or his designee on the grievance related matters of the employee or Union within 

the same ten (10) business day timeframe prior to the written grievance response. 

 

 Step 4. Within ten (10) business days of the date of the Chief’s or his designee’s Step 3 

response, the Union Grievance Committee, in their sole discretion, shall determine 

whether or not a grievance continues to exist within the terms and conditions of this 

Agreement.  

 

Step 5. If the Union’s Grievance Committee find a grievance does continue to exist, the 

Committee shall submit the grievance in writing with sufficient facts, including the 

alleged contract article violation reference(s) and identifying the grievant(s) so as 

to reasonably inform the City of the issue(s), to the City Manager for consideration 

and response. 

 

 Step 6. The City Manager or designee shall submit an answer in writing, including all 

originally known and related document and contract references, to the Fire Chief 

and the Union President or designee within ten (10) business days of the date of the 

Union’s submission to the City Manager. The City Manager or his designee shall 

have a right to meet with the Union President and/or his designee on grievance 

related matters of the employee or the Union within this same ten (10) business day 

timeframe from receipt of the Union Grievance Committee’s submission.  

 

Section 4. If the Union Grievance Committee determines that the parties have not settled 

the grievance within ten (10) business days of the date of the City Manager’s response, the 

Union shall notify the City in writing, of its request for arbitration within the same ten (10) 

business days, and it shall be submitted to arbitration as follows: 
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a. Absent agreement on an arbitrator mutually acceptable to the City and the 

Union, the parties shall jointly request a panel of seven (7) arbitrators from 

the Federal Mediation and Conciliation Service, or mutually agreed 

equivalent, within seven (7) business days of the date of receipt of the 

Union’s request for arbitration. 

 

b. Within seven (7) business days from the receipt of such panel, a 

representative of the Union and the City shall meet or otherwise discuss and 

alternatively strike names until one (1) arbitrator remains who shall be 

selected as the impartial arbitrator.  The party requesting arbitration shall 

strike the first name. Either party may totally reject one full panel and 

request new arbitrators and a new panel. 

 

c. Upon notification to the Federal Mediation and Conciliation Service, or 

mutually agreed equivalent, of the selection of the arbitrator, the arbitrator 

shall be contacted and the future date for the Arbitration Hearing shall 

normally be determined within fifteen (15) business days from the date the 

arbitrator is selected.  Every reasonable effort shall be made by the parties 

to ensure this hearing date will be within sixty (60) days of the arbitrator’s 

selection. 

 

 Section 5. Within twenty (20) business days after the conclusion of the arbitration 

hearing (which shall include any agreed briefing period), the arbitrator shall issue a written opinion 

containing findings and recommendations with respect to the issues presented.  A copy of the 

opinion shall be mailed or delivered to the Union and to the Employer. 

 

 Section 6. With respect to the interpretation, enforcement, or application, of the 

provisions of this Agreement, the decision, findings and recommendations of the arbitrator shall 

be final and binding on the parties to this Agreement. 

 

 Section 7. The arbitrator's authority shall be limited to the interpretation and 

application of the terms of this Agreement and/or any supplement thereto.  The arbitrator shall 

have no jurisdiction to establish provisions of a new Agreement or to arbitrate away, in whole or 

in part, any provisions or amendments thereof.  This shall not preclude individual wage grievances. 

 

 Section 8. The cost of the impartial arbitrator shall be shared equally between the 

Union and the Employer.  If a transcript of the proceedings is requested, then the party so 

requesting shall pay for it or, if both parties desire a copy, the parties shall split the cost. 

 

Section 9.  All time limits set forth in this Article may be extended in writing by mutual 

consent of the parties but if not so extended, they must be strictly observed.  If a party fails to 

pursue any grievance within the time limits provided, he shall have no further right to continue the 

grievance. 
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Section 10.  It is specifically and expressly understood that filing a grievance under this 

Article, which has as its last step, final and binding arbitration, constitutes an election of remedies 

and a waiver of any and all rights by both parties, the Union or other representatives, to litigate or 

otherwise contest the last answer rendered through the Grievance Procedure, in any Court or other 

appeal forum. 

 

 

ARTICLE 8 

SENIORITY 

 

Section 1.  Seniority shall mean the status attained by length of continuous service in the 

Fire Department. It shall commence from the date on which the employee became a regular 

employee upon satisfactory completion of one (1) year probationary period. 

 

Section 2.  Where two or more employees were initially employed by the Fire Department 

on the same date, their relative seniority standing shall be determined in the order of their 

employment application. 

 

Section 3.  Seniority shall be lost upon the occurrence of any of the following: 

 

A.  Discharge; if not reversed; 

 

B.  Resignation; 

 

C.  Unexcused failure to return to work after: 

 

  (i) the expiration of a formal leave of absence; 

     (ii) 14 calendar days from delivery of notice to return 

to work after layoff; 

    (iii) after having been on layoff for 18 months. 

 

D. Retirement. 

 

 

ARTICLE 9 

MUTUAL RESPONSIBILITY TO AVOID DISCRIMINATION 

 

Section 1.  Nothing in this Agreement shall be interpreted as diminishing the obligation of 

both parties under state, federal and/or community laws respecting the obligation of employers 

and unions alike to abide by applicable anti-discrimination laws, and affirmative action 

responsibilities, if any.  In this regard, and not by way of limitation, the parties agree to promote 
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anti-discrimination on account of race, color, national origin, religion, sex, union or political 

affiliation, handicapped status, and any applicable veterans' re-employment rights legislation. 

Section 2.  To the extent this agreement conflicts with overriding federal, state, or 

municipal equal employment or anti-discrimination laws, then and only in that event, shall those 

laws control. 

 

 

ARTICLE 10 

SAFETY AND HEALTH 

 

Section 1.  There is hereby created a Joint Safety and Health Committee with the purpose 

of promoting and encouraging fire fighter safety and health.  The Union agrees to appoint two (2) 

members and the City agrees to appoint two (2) members to the committee with the fifth member 

being the City's Risk Management and Employee Safety Manager.  The Union and the City agree 

to cooperate to the fullest extent in the promotion of safety and health through full disclosure of 

any information, results of surveys and/or studies, new forms, procedures, materials, equipment 

and any new concepts in safety and health applicable to the Joint Safety and Health Committee. 

 

Section 2.  The Joint Safety and Health Committee shall meet quarterly and at such other 

times as deemed necessary by the Fire Chief and/or Union.  Any committee member may request 

a meeting be scheduled with the meeting time being mutually agreeable to a quorum of the 

committee. 

 

Section 3.  Committee members shall be granted time off with pay to conduct investigations 

of safety and health problems if deemed necessary by the Fire Chief. 

 

Section 4.  All recommendations and reports of the Joint Safety and Health Committee are 

of an advisory nature and shall be in writing and copies submitted to the Fire Chief and the Union.  

The Fire Chief shall, after receipt of the recommendation, reject or accept the recommendation in 

writing within ten (10) business days.  Within ten (10) business days the Union may appeal the 

Fire Chief's decision to the City Manager who shall accept or reject the recommendation in writing 

within fifteen (15) business days. 

 

Section 5.  In recognition of the hazardous and physical nature of firefighting, and in 

recognition of the value of trained, experienced firefighters, the parties agree that the physical 

fitness of the Broken Arrow firefighters is an area of mutual concern.   

 

Section 6.  During the term of this agreement, the Employer and the Union agree to 

appoint a physical fitness committee with equal representation from both the Employer and the 

Union. The purpose of such committee shall be for the development of a comprehensive physical 

fitness incentive program for the mutual benefit of the parties and will review problems, 

complaints and program changes and recommend solutions for the same. 
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  Section 7.  All recommendations and reports from the physical fitness committee are of 

an advisory nature and shall be in writing and copies submitted to the Fire Chief and the Union.  

Any recommendations developed during the term of this agreement are non-binding and non-

enforceable unless and until they are incorporated into a subsequent Collective Bargaining 

Agreement. 

 

ARTICLE 11 

UNION BUSINESS 

 

Section 1.  Any employee elected as an officer of the Union or as a delegate to a Union 

activity pertaining to the Union business shall be granted a leave of absence without pay, subject 

to the manning requirements of the Department.  Written notice for such leave shall be forwarded 

to the Chief of the Broken Arrow Fire Department at least five (5) days in advance for approval, 

unless otherwise waived or approved in writing. 

 

        Elected officers or delegates of the union may utilize a one hundred forty-four (144) hour 

paid leave bank to attend national or state IAFF conventions, conferences, meetings and/or 

seminars. These conventions, conferences, meetings and/or seminars include the Professional 

Firefighters of Oklahoma (PFFO).  Once the bank is exhausted the officers and/or delegates may 

use leave without pay as described in the preceding paragraph. The parties agree that the 

scheduling of this leave shall result in occupying a vacation scheduling slot(s) as described in 

Article 18 of this agreement.  

 

 The City shall not pay for attendance, travel, meals or accommodations for conventions, 

conferences, meetings/and or seminars held by the Oklahoma State Firefighters Association 

(OSFA) or the Professional Firefighters of Oklahoma (PFFO).   

 

 Section 2.  It is agreed by the Employer that up to three (3) members of the Union’s 

negotiating team shall be allowed time off with pay for all meetings which are mutually set by the 

Employer and the Union. 
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Section 3.  The duly elected President or Steward of the Union Local may be granted up to 

two (2) hours, without loss of pay, during each of his regularly scheduled shifts for the purpose of 

investigating and/or processing alleged or actual grievances from members of the bargaining unit.  

Such time may be accumulated up to a maximum of four (4) hours.  If the elected President or Union 

Steward works a schedule other than the 24-hour on 48-hour off schedule the above described leave 

shall be 4 hours per week. Such time shall be requested and approved by the Fire Chief and shall be 

scheduled such that the Fire Department operations are not impeded by the absence from duty.  There 

shall be a maximum of one (1) Steward per shift for this benefit. On January 1 of each year the Union 

President shall advise the Fire Chief in writing of the name of each Union Steward and shall 

immediately advise the Fire Chief when a new Union Steward has been appointed.  

 

Section 4.  The Union may have a bulletin board within the Fire Stations, their size and 

location subject to the approval of the Fire Chief.  It is for notices concerning Union, educational, 

recreational and social affairs and such other matters as may be agreed upon by the union and the 

Employer, and material shall be signed by an officer of the Local.  It is understood that material of 

a political, controversial or inflammatory nature shall not be posted.  For the purpose of this Article, 

political shall be defined to include matters dealing with the administration of public affairs or 

pertaining to political activities at the local, state or national levels.  For the purpose of this Article, 

inflammatory shall be defined as those comments tending to excite passion, tumult or of a personal 

derogatory nature, especially those comments directed toward the administration of the fire service, 

local government, or toward elected officials of the City of Broken Arrow.  The Fire Chief or his 

designee shall be authorized to remove any material from the bulletin boards which does not conform 

to the intent of this Article.  It shall be the responsibility of the Union to maintain the material they 

post, to ensure prompt removal of outdated material, and further ensure that the posting of such 

material is limited only to the bulletin boards. 

 

Section 5. Elected officers of the union shall be allowed to attend all regular and special 

meetings of the union while on duty and without loss of pay. They will immediately return to their 

assignment at the conclusion of the meeting or if called back to duty by their supervisor. This benefit 

will not result in creating any call-back, but rather will involve temporary station personnel 

substitutions.  

 

 

ARTICLE 12 

PHYSICAL HEALTH AND FITNESS FOR DUTY 

 

Section 1.  City agrees to continue its health evaluation program, which includes a physical 

examination every two (2) years.  Health evaluations shall commence on the employee's second 

anniversary of annual City Employment. 

 

Section 2.  The physical examination shall consist of the following: 

 

A.  Chest x-ray; 

B.  Blood tests; 
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C.  Electrocardiograph; and 

D.  Stress test. 

 

The City shall have the right to determine the quality of the physical examination rendered by the 

physician or Health Care Professional (Physician, Physician Assistant, or Nurse Practitioner); all 

employees shall be required to participate in all portions of the health evaluations including being 

seen by the physician or Health Care Professional (Physician, Physician Assistant, or Nurse 

Practitioner). 

 

 

Section 3.  City agrees to pay all costs of said physical examination by a physician or Health 

Care Professional (Physician, Physician Assistant, or Nurse Practitioner) of the Employer's choice 

and a copy of the report shall be forwarded to the employee.  Should the employee elect, at his option, 

to use a physician or Health Care Professional (Physician, Physician Assistant, or Nurse Practitioner) 

of his own choice, the City agrees to pay an amount to the physician or Health Care Professional 

(Physician, Physician Assistant, or Nurse Practitioner) of the employee's choice, in an amount equal 

to that charged for the same physical examination by the physician or Health Care Professional 

(Physician, Physician Assistant, or Nurse Practitioner) chosen by the City, and the results of said 

examination shall be forwarded by the employee's physician or Health Care Professional (Physician, 

Physician Assistant, or Nurse Practitioner) to the City.  In no event will the City pay more than a rate 

it negotiates with a physician or Health Care Professional (Physician, Physician Assistant, or Nurse 

Practitioner), whomever is less, which the City elects to choose.  If an employee elects to use a 

physician of his own choice, then he shall execute appropriate medical releases for use by the 

employer.  The employee shall not elect to use a current employee of the City of Broken Arrow as 

their physician or Health Care Professional (Physician, Physician Assistant, or Nurse Practitioner) 

for purposes of this Article. 

 

 If the City’s physician or Health Care Professional (Physician, Physician Assistant, or Nurse 

Practitioner) in the every two years physical examination determines that the employee is not fit for 

duty, the City shall exercise the fitness-for-duty medical examination procedure in Section 5 of this 

article. The employee will be placed on paid administrative leave until a fitness-for-duty 

determination is made.  If the employee is found to be fit for duty the employee shall be returned to 

duty.  In the event that a medical diagnosis is made of a sickness or non-job related injury, the 

administrative leave shall be converted retroactively to sick leave under Article 22.  In the event that 

a medical diagnosis is made of a work-related sickness or injury, the administrative leave shall be 

converted to appropriate leave for a work-related sickness or injury.  This procedure on follow-up 

examinations based on an every two years physical examination shall not limit the City’s right to 

require a fitness-for-duty examination under Section 5.  This Section 3 is not intended to impact any 

rights an employee has under Oklahoma workers’ compensation law or the Oklahoma firefighter 

pension statutes. 

 

Section 4.  The City shall have the right to schedule examinations throughout the year. 
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Section 5.  The City and Union mutually recognize that the health and physical fitness of its 

Fire Fighters are of paramount importance.  The City agrees that positions will be filled with due 

regard to the physical capabilities of applicants and in that regard, the City may, at any time, order 

an employee to undergo fitness-for-duty medical examinations, at the City's expense.  The City will 

advise the employee in writing of the basis for such examination and shall furnish a copy of said 

examination to the affected employee.  If it is determined by the established medical evaluation 

procedure, that the employee in question is not physically fit for duty, a written explanation will be 

forwarded to the employee at that time.  The employee will be placed on probation and/or suspension 

from active duty as required by the appropriate medical authority.  Should there be any dispute 

between various physicians regarding fitness for duty the two disputing physicians shall appoint a 

third neutral physician to examine and review the diagnosis. 

 

Section 6.  An employee who is suspended or terminated from active duty for failure to meet 

physical requirements shall not have any of his accrued legal rights penalized by action of this 

Article. 

 

       ARTICLE 13 

COURT AND JURY LEAVE 

 

Section 1.  Employees who are required, due to their status as Fire Fighters, and because of 

their official duties, to serve as Court witnesses or who are summoned as jurors shall be granted time 

off with pay less the amount received for serving as a Court witness or juror to serve in that capacity. 

 

Section 2.  Employees shall be allowed to retain mileage fees provided they furnish their own 

transportation. 

 

Section 3.   If an employee is required to appear in court due to events that occurred while 

on duty or for job-related matters, and the court date is not during working hours such employee 

shall be compensated at time and one-half pay.  

 

 

ARTICLE 14 

FUNERAL LEAVE 

 

Section 1.  In the event of a death in the immediate family of an employee, a shift employee 

shall be granted up to two (2) regularly scheduled shifts, off with pay; provided that one of the days 

includes the funeral.  Employees assigned to a 40-hour work week shall receive a maximum of three 

(3) consecutive working days, provided one day is that of the funeral. The immediate family shall 

be defined as spouse of the employee, father or mother of the employee, father-in-law or mother-in-

law of the employee, brother or sister of the employee, brother-in-law or sister-in-law of the 

employee, grandmother or grandfather of the employee or employee’s spouse, child or grandchild 

of the employee and legally adopted children and other relatives if the latter are actually members 

of the employee's household.  Funeral leave may be granted for the demise of other persons whose 

relationship could justify an employee's absence, such as any relative residing permanently with or 
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and dependent upon the employee provided special approval by the Department Head is first 

obtained. 

 

 

Section 2.  The employee may request an extension of Funeral leave to the Fire Chief, 

specifying the reason for such extension.  If the leave extension is granted by the Chief, it shall be 

leave without pay although the employee may request vacation.  If needed, the Fire Chief shall 

increase the maximum allowable vacation slots for up to five (5) consecutive shifts to accommodate 

the use of vacation for an extension of Funeral Leave. 

 

 

 

 

ARTICLE 15 

MILEAGE ALLOWANCE 

 

Section 1.  Employees required and approved by the Fire Chief to use their private auto-

mobiles for Fire Department ordered training or station transfers shall be compensated at the rate 

established by the Internal Revenue Service for federal income tax purposes. Bargaining unit 

members that are notified, prior to their regular shift reporting time, that they are being transferred 

from one station to another for a shift and it is necessary for the employee to take bunker gear for 

the transfer shall also receive this mileage benefit. However, if the bargaining unit member is notified 

that he/she is being transferred for two or more consecutive shifts then the employee shall be eligible 

for one round trip mileage reimbursement only.  Mileage shall not be paid to an employee or 

supervisor for off duty reporting to any assigned worksite for regular or additional duties.  

 

        ARTICLE 16 

HOURS AND TIME EXCHANGE 

 

Section 1.  Shift employees shall work a schedule of twenty-four (24) hours on duty and 

forty-eight (48) hours off duty, except as outlined below, or elsewhere in the contract. Bargaining 

unit members assigned to a traditional 40-hour work week may be assigned to an 8-hour 5 day a 

week, a 10-hour 4 day a week or a 9-hour 4day/4 hour on the 5th day schedule. Additionally, the Fire 

Chief may also assign employees to any combination of hours up to 12-hour per shift to complete 

up to 88 hours in two weeks, so long as it is mutually agreeable with the employee assigned.  Hours 

worked beyond 12 hours per shift or 88 hours in two weeks shall be compensable at time and one-

half their base pay.  The union acknowledges that assignment of work hours is a management right 

as provided in Article 4 of this agreement.   

 

Section 2.  Time of shift change will be 7:00 a.m. 

 

Section 3.  Subject to notification to, and approval of the Fire Chief or appropriate Battalion 

Chief, the Employer agrees that employees shall have the right to exchange time when the change 

does not interfere with the operation and non-routine training of the Broken Arrow Fire Department.  
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The privilege of time exchange shall not be abused.  Hours exchanged must be reimbursed per federal 

Fair Labor Standards Act rules.  Effective January 1, 2026, no employee shall be eligible to schedule 

a substitute for time exchange for more than 360 hours per calendar year.  As determined by the Fire 

Chief, a variance may be allowed in extenuating circumstances.    

 

a) When a time exchange is approved, the approval is for the exchange of time between 

the two employees (“normally assigned” employee and “substitute” employee) listed 

in the request.   

 

b) Failure of a substitute to report to an approved time exchange or failure of a substitute 

to complete an approved time exchange shall result in the substitute losing all of 

his/her time exchange benefit/privileges (neither working for another nor having 

another work for him/her) for six (6) months from the date of infraction for their first 

infraction; however, all future infractions by the substitute shall result in a twelve (12) 

month suspension of his/her time exchange benefit.  

a. The only exception is in the instance of a job-related injury occurring during 

the approved time exchange; however, in extenuating circumstances as 

determined by the Fire Chief a variance may be allowed.    

b. The normally assigned employee will be charged vacation hours for any hours 

not covered by his/her substitute.   

 

c) Substitute employees shall not be eligible for any leave types or time off provided in 

the Collective Bargaining Agreement during their approved time exchange. 

 

 

ARTICLE 17 

LONGEVITY 

 

Section 1.  The longevity service pay schedule shall be paid by December 1st of each year 

and will be based upon the years of service a bargaining unit member has with the City of Broken 

Arrow.  The schedule shall be as follows: 

 

 Years of Service     Amount 

 25        $8125 

 24        $7800 

 23        $7475 

22        $7150 

 21        $6825 

20        $6500 

19        $6175 

18        $5850 

17        $5525 
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16        $5200 

15        $4875 

14        $4550 

13        $4225 

12        $3900 

11        $3575 

10        $3250 

 9        $2925 

 8        $2600 

 7        $2275 

 6        $1950 

 5        $1625 

 4        $1300 

 3        $975 

 2        $650 

  less than 2 years of service       0 

 

Section 2. Bargaining unit members who terminate their employment before December 

1st shall receive a prorated benefit by dividing by twelve the amount of the annual benefit the 

employee would have received for that year and then multiplying by the number of months worked 

in the calendar year. 

 

Section 3. All applicable Federal and State withholding taxes and other mandatory 

deductions will be withheld at the time of payment. 

   

 

ARTICLE 18 

VACATIONS AND HOLIDAYS 

 

Section 1. Every employee shall be eligible to use vacation and holiday leave with pay 

after one (1) year of service with Employer.  

 

 Vacation and holiday leave shall be accrued monthly commencing on an employee’s hire 

date. Subject to vacation and holiday leave scheduling regulations, bargaining unit members may 

immediately schedule and use all vacation/holiday leave upon accrual.  

 
 
Years  

 
Monthly Accrual  

Hours 

 
Annual Vacation & 

Holiday Hours 

 
Maximum 

Accumulation 

 
1 through 4 years 

 
30 

360 720 

 
5 through 9 years 

32 384 768 

 
10 through 14 years 

34 408 816 
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15 through 19 years 

36 432 864 

 
20 years and over 

38 456 912 

 

Section 2. Any employee who is separated from the service through resignation, death, 

retirement, or discharge shall be compensated in cash for all unused vacation and holiday time 

accumulated at the time of said separation at the regular rate of pay. 

 

Section 3. Vacation and holiday leave scheduling for the following calendar year will 

begin on December 1of the current year. Subject to vacation and holiday leave scheduling 

regulations, bargaining unit members may schedule their accrued vacation and holiday hours up to 

their annual vacation hours accrual (as shown above in Article 18, Section 1, up to 360, 384, 408, 

432, 456, respectively).    However, a more senior bargaining unit member may bump another 

bargaining unit member who has previously scheduled a shift.  Bumping privileges are allowed 

through December 15, of the current year. 

Vacation scheduling for accrued leave above an employee’s annual accrual will be scheduled 

in the same manner, starting December 16, of the current year. Bumping privileges for accrued leave 

will be allowed through December 23, of the current year. After December 23, of the current year, 

all other accrued vacation leave scheduling will occur on a first come first serve basis for the 

following calendar year.  

 

Section 4.  

a) Seven (7) shift employees are eligible to schedule vacation/holidays on each shift. 

However, no more than four (4) Captains and one (1) Battalion Chief shall be on 

vacation/holiday on a shift. When the Battalion Chief and four (4) Captains have 

scheduled vacation/holiday time the number of Lieutenants scheduling 

vacation/holiday shall be limited to four (4).   

 

On December 1st of each year, if any shift exceeds forty-nine (49) 

suppression/operational personnel (defined as Battalion Chief, Captain, EMSO, 

Lieutenant, Firefighter), the number of these shift employees eligible to schedule 

vacation for each shift the following calendar year shall be raised from seven (7) to 

eight (8).  Scheduling is subject to all departmental rules concerning vacation 

scheduling and will not interfere with the operation and non-routing training of the 

Fire Department.  A minimum of four (4) Paramedic certified bargaining unit 

members may be allowed to schedule vacation/holidays on a shift.  The Chief, by 

December 1st of each year, shall set forth in writing a notice of any additional 

numbers of Paramedics allowed to preschedule initial, annual vacation/holiday 

leave based on an annual or periodic assessment of staffing needs and available, 

certified Paramedic employees.  The Chief’s determination and notice of any 

additional Paramedic scheduling slots shall be effective during the next (upcoming) 

calendar year. This restriction will not apply to bargaining unit members with 

Paramedic certification who are assigned to Lieutenant or Suppression Captain.  
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b) Request for vacation and holidays shall be submitted to the Battalion Fire Chief at 

least three (3) days in advance; however, if one of the seven (7) slots is available on 

shorter notice, the bargaining unit member may request vacation/holiday on the same 

day leave is requested.  Final approval for vacation/holiday scheduling shall be by 

the Fire Chief or designate which shall not be unreasonably denied. 

 

c) To schedule same day vacation/holiday time the employee must report for duty and 

then request the leave.  An employee shall notify his/her Battalion Chief of 

cancellation of vacation or holiday shifts at least three (3) days in advance of the 

shift to be taken off.     

 

d) Any member/employee who is directed to transfer shifts, as determined by the Fire 

Chief, may be allowed to schedule vacation in excess of the contractual allotment 

(Section 4, a) provided that the vacation is directly adjacent to a vacation day that 

was scheduled during the original scheduling period per Section 3 on their prior shift.  

If the contractual allotment (Section 4, a) is exceeded on the new shift, the vacated 

vacation slot on their original shift will not be filled even if below the maximum 

allowed in Section 4. a) and b).   

 

Section 5. Vacation time may be split into twelve (12) hour increments if the employee 

so desires and subject to management approval, so long as at the time of scheduling, the vacation 

doesn’t drop staffing below minimum staffing and create call back.  Vacation may be pre-scheduled 

for twelve (12) hour increments either “day shift” beginning at 07:00 or “night shift” beginning at 

19:00. This pre-scheduling shall be limited to one shift before the scheduled date. Example:  If a 

vacation slot is open for the next shift, a member may request to take either a twelve (12) hour day 

shift, a 12-hour night shift, or a full twenty-four (24) hour shift.   

 

The parties agree that regardless of the flexibility to employees that is provided by the twelve 

(12) hour vacation scheduling, it shall remain the responsibility of employees to ensure they comply 

with and attain all required training.  The department will be responsible to ensure that reasonable 

efforts are made to offer required training at times that will reasonably support employee efforts to 

train.  Employees may request twelve (12) hour vacation leave on the date of the leave, subject to 

management approval. To schedule a same day twelve (12) hour vacation the employee must report 

for duty and then request the leave.  Scheduling is subject to all departmental rules concerning 

vacation scheduling and will not interfere with the operation and non-routine training of the Fire 

Department.   Holidays shall be scheduled in twenty-four (24) hour increments. 

 

Bargaining unit members may use 4 hours of accrued vacation leave without advance 

scheduling as described in Section 4. Utilization of this benefit shall be limited to one instance. It 

may be requested only after reporting for work. The sole intent of this benefit is to allow members 

the opportunity to address a non-medical unanticipated emergency that has occurred while the 

employee is on duty. The use of this absence shall not count against the maximum number of 
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employees allowed off on vacation as described in Section 4. The union agrees that when this benefit 

is used it shall not result in callback.  

 

Section 6. Bargaining Unit Members that actually work the entire 24-hour shift on 

Independence Day, Labor Day, Veterans Day, Thanksgiving Day, Christmas Eve, Christmas Day, 

New Year’s Day, Martin Luther King Day, Good Friday or Memorial Day shall be paid one and one-

half times the employees base hourly rate.  

 

Bargaining unit members regularly assigned to a forty hour per week schedule that are 

required by the Fire Chief to work an entire eight-hour shift on Independence Day, Labor Day, 

Veterans Day, Thanksgiving Day, Christmas Eve, Christmas Day, New Year’s Day, Martin Luther 

King Day, Good Friday or Memorial Day shall be paid one and one-half times the employees base 

hourly rate. 

 

Employees who exchange time as provided in Article 16 shall not be eligible for this benefit. 

 

Section 7. It is agreed that Bargaining Unit Members regularly assigned to a forty hour 

per week (2,080 hours per year) position will receive the following thirteen (13) holidays: 

 

1. New Years Day 

2. Martin Luther King, Jr. Day 

3. Good Friday 

4. Memorial Day 

5. Independence Day 

6. Labor Day 

7. Veteran’s Day 

8. Thanksgiving Day 

9. Friday after Thanksgiving 

10. Christmas Eve 

11. Christmas Day 

12. Two (2) Floating holidays available beginning January 1 of each calendar 

year. Such scheduling subject to the vacation scheduling requirements of the 

Fire Department.  

 

  If a holiday should fall on a Saturday, it will be observed on the preceding Friday.  If a 

holiday falls on a Sunday, it will be observed on the following Monday.  Notwithstanding Section 6 

of this article, any employee who is required by the Fire Chief to work on a holiday shall be 

compensated at the regular rate of pay and will receive an alternate day off.       

 

Section 8.  

a) It is agreed that Bargaining Unit Members permanently assigned to a forty hour per week 

(2,080 hours per year) position will receive vacation as follows: 
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Years of 

Employment 

Accrual Rate   

Per Month (Hours) 

Total Annual 

Vacation Leave 

(Hours) 

Maximum 

Accumulation 

 
1 – 4 

 
6.667 

 
80 

 
514 

 
5 – 9 

 
10.00 

 
120 

 
548 

 
10 – 14 

 
13.333 

 
160 

 
582 

 
15 – 19 

 
14.667 

 
176 

 
616 

 
20 and over 

 
16.667 

 
200 

 
651 

 

b) 1. The following conversion rates will be used for any future employee transfers, 

promotions, or reassignment from a twenty-four (24) to a forty (40) hour work 

schedule: 

 

The employee’s vacation/holiday leave balance provided by Article 18, Section 1 will 

be adjusted by .714.  The employee will immediately begin to receive and take the 

remaining City Holidays listed in Section 7 and earn vacation leave as described in 

Section 8.  This formula (hours of leave accrual times .714) applies to all personnel who 

are assigned, promoted or transferred from a twenty-four (24) hour shift to a forty (40) 

hour per week schedule. 

 

Employees who transfer, promote, or are reassigned from a twenty-four (24) to a forty (40) 

hour work schedule shall have their vacation/holiday leave balance (as provided by Article 

18, Section 1) adjusted by .714.   

 

2.  The following conversion rates will be used for any future employee transfers, 

promotions or reassignments from a forty (40) hour per week to a twenty-four (24) hour 

shift work schedule: 

 

The employee will have his vacation leave balance adjusted by 1.4.   

 

Section 9.  Employees shall be permitted to donate accrued vacation leave to a fellow employee who 

is suffering from or has an immediate family member suffering from an extraordinary or severe 

illness, injury, impairment, or physical or mental condition which has caused or is likely to cause the 

employee to take leave without pay or terminate employment.  In addition, shared leave may be 

donated to an employee who encounters a personal crisis, which does not include a severe illness or 

injury. 

 

As used in Section 9: 

1. Immediate family member shall be limited to the spouse, child (adopted, foster, step, 

or legal ward), and parent(s) of the employee 
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2. “Severe” or “Extraordinary” means serious, extreme, or life threatening,  

3.  Personal Crisis shall mean a crisis of a severe nature that directly impacts the 

employee.  A personal crisis shall be limited to a natural disaster impacting the 

employee’s primary residence or the death of an immediate family member, and 

4. “City employee” means a regular, non-probationary fulltime employee who is 

covered under the terms of this contract, or another eligible employee as allowed by 

policy or contract.  It does not include employees in a probationary or part-time 

status.   

 

 An employee may be eligible to receive shared leave pursuant to the following conditions: 

 

1. A request by the Chief has been made to the Human Resources Director who will 

make a review of necessary documentation by the employee and will certify the need 

for leave based on a review of provided documentation. 

2. The Human Resources Director determines that the employee meets the criteria 

described herein, and 

3. The City Manager authorizes such leave for the number of hours recommended by the 

HR Director, and 

4. The employee has abided by City policies regarding the use of sick leave and other 

available leave benefits 

 

An employee may donate vacation leave to another employee only, pursuant to the following 

conditions:  

1. If the City employee is suffering from or has an immediate family member suffering 

from an extraordinary or severe illness, injury, impairment, or physical or mental 

condition which has caused or is likely to cause the employee to take leave without 

pay or terminate employment, the receiving employee must have exhausted or will 

exhaust all forms of applicable paid leave including vacation, sick, and compensatory 

leave due to an illness, injury, impairment, or physical or mental condition, which is 

extraordinary or severe in nature and involves the employee or immediate family 

member of the employee.   

2. If the City employee has encountered a personal crisis, the receiving employee must 

have exhausted or will exhaust all forms of available vacation leave and 

compensatory leave. 

3. The condition has caused, or is likely to cause, the receiving employee to go on leave 

without pay or terminate employment. 

4. The City Manager authorizes such leave to be shared with an eligible receiving 

employee, and 
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5. The donating employee may donate any amount of vacation leave provided the 

donation does not cause the vacation leave balance of the donating employee to fall 

below eighty (80) hours. 

6. The receiving employee has not been disciplined for any type of excessive leave use 

or abuse in the previous five (5) years.   

 

The Human Resources Director shall recommend to the City Manager the amount of donated leave 

an employee may receive and only authorize a receiving employee to use up to a maximum of one 

thousand and forty hours (1040) if the employee is assigned to a 40-hour workweek, or one-

thousand-five-hundred-sixty (1560) hours if assigned to a 24-hour shift, during total City 

employment.   

 

The Human Resources Director shall require the receiving employee to submit, prior to approval or 

disapproval, a medical certificate from a licensed physician or health care practitioner verifying the 

severe or extraordinary nature and expected duration of the condition, if the need for leave is due to 

an extraordinary or severe illness, injury, impairment, or physical or mental condition.  If the 

employee suffers from a personal crisis, appropriate documentation will be required verifying the 

nature of the crisis.   

 

The receiving employee shall be paid his or her regular rate of pay; therefore, one hour of shared 

leave may cover more or less than one hour of the salary of the recipient.  The calculation of leave 

value of the recipient shall be in accordance with policies, regulations, and procedures.  The dollar 

value of the leave is converted from the donor to the recipient.  The leave received will be designated 

as shared leave and be maintained separately from other leave balances.   

 

Any donated leave may only be used by the recipient for the purposes specified in this Section. 

 

All forms of paid leave available for use by the recipient shall be used prior to using shared leave, 

as outlined above. 

 

Employees who begin receiving short-term disability (STD) and/or long-term disability (LTD) will 

become ineligible for receipt of leave donation once STD or LTD begin.  If STD or LTD cease and 

the employee still has a need for leave, benefits will again be made available.   

 

Any shared leave not used by the recipient during each occurrence shall be returned to the donor.  

The shared leave remaining over one-quarter (1/4) hour will be divided among the donors on a 

prorated basis based on the original donated value and returned at its original donated value and 

reinstated to the vacation leave balance of each donor. 

 

The receiving employee will be under no obligation to repay donated leave. 

 

All donated leave must be given voluntarily.  No employee shall be coerced, threatened, intimidated, 

or financially induced into donating vacation leave for the purposes of this Section. The decision of 
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an employee to donate or not donate leave shall not be considered for employment purposes such as 

promotions, salary increases, or disciplinary proceedings.   

 

Once the employee has made a request for donated leave, the Human Resources Department will 

send all employees a memorandum notifying the employee has requested leave donation.   

 

The donating employees shall submit a “Request to Donate Leave” form to the Human Resources 

Department which shall state the amount of time donated and to whom the leave is donated.  Such 

forms will be available in the Human Resources Department. 

 

The receiving employee will not accrue vacation or sick leave while on donated vacation leave. 

 

ARTICLE 19 

INJURY LEAVE 

 

Section 1. In the event a Firefighter is injured while engaged in the actual performance of 

duties and said Firefighter is temporarily incapacitated as a direct result of such injury or illness, 

said Firefighter shall be entitled to receive up to six months of temporary disability benefits as 

provided in the Firefighter’s Pension and Retirement System.  For bargaining unit members 

temporarily disabled due to a burn injury as described in the pension system the benefit shall be for 

twelve (12) months.  

 

Section 2. The benefit shall be paid in an amount to be calculated as and equal to the 

difference between the Workers' Compensation benefits provided for in the Worker's 

Compensation Act of the State of Oklahoma and as the same may be amended from time to time, if 

applicable, and the regular monthly net pay as of the time of injury.  In no event shall such 

Firefighter compensation from all sources exceed his/her regular monthly net pay as of the time of 

the injury.  The employee shall receive his/her full salary for the first ten (10) days from the day of 

the injury and then a supplement to any Workers' Compensation payments received to maintain the 

employee  at full salary level, not to exceed six (6) months.   

 

Section 3. No benefits shall be payable under this Article for any injuries occasioned by the 

willful intention of the injured Firefighter to bring about injury to himself/herself or to another, or 

where the injury resulted from the willful failure of the injured Firefighter to use a guard or 

protection against the accident furnished for his/her use or where the injury resulted directly from 

the intoxication of the injured Firefighter while on duty, or where the injury resulted directly from 

horseplay, playing or pranks engaged in by the injured Firefighter, alone or with others, or failure 

to follow prescribed procedures.   

 

Section 4. All benefits provided by this Article, except total amount of compensation paid 

hereunder, shall be in addition to and separate from any sick leave benefits otherwise provided in 

this Agreement; nor will this Article otherwise affect any rights or employment benefits otherwise 

provided in this Agreement.   
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Section 5. At the expiration of all injury leave benefits herein provided, the Firefighter may, 

at his/her option, elect to receive his/her accumulated sick leave, if any, or other annual leave then 

accrued to the credit of the Firefighter as additional time off, but in no event shall said sums of 

money or compensation paid to the Firefighter exceed his/her regular monthly net pay as of the 

time of the injury.   

 

Section 6. Employer may require, at any time, the Firefighter to submit to medical 

examination by a medical doctor or Health Care Professional (i.e. Physician, Physician Assistant, 

or Nurse Practitioner) designated by Employer for the purpose of determining whether or not a 

claim submitted by a Firefighter is proper, or to determine when any benefits or leave provided for 

hereunder should be terminated.  In the event the Firefighter refuses to submit to such examination, 

the refusal shall be just cause for terminating all benefits provided by this Article. 

 

 Section 7. An employee shall not carry on outside employment while on Injury Leave without 

the written approval of the Fire Chief.  Such approval shall not be unreasonably denied. 

 

 

ARTICLE 20 

DUES DEDUCTION 

 

Section 1. The Employer agrees to deduct regular monthly Union dues from earned 

wages of those employees who are in the bargaining unit.  The deduction shall be made from each 

paycheck in an amount certified to be correct by the Secretary-Treasurer of the Union Local.  A 

direct deposit for the total deductions shall be made to the Union’s financial institution no later than 

fifteen (15) calendar days after the deduction is made.    Fifteen (15) days subsequent to the effective 

date of this Agreement, all members of the bargaining unit desiring payroll deduction of Union dues 

shall individually sign an authorization card, provided by the Union and approved by the City, 

authorizing the stated monthly dues deduction be made.  The payroll deduction shall be revocable 

by the employee notifying the City in writing.  The Union shall be notified of any revocation. 

 

Section 2. The City will deduct only Union dues from the employee's paycheck, and will 

not deduct initiation fees, special assessments, fines or other deductions, except for dues.  In the 

event of an increase or decrease in Union dues, the Union will give Employer thirty (30) days' written 

notice in order to allow Employer to make the proper changes in its accounting records.  No 

deductions will be made when the salary to be paid to the employee is not sufficient to cover the 

amount to be deducted. 

 

Section 3. City will provide Union Treasurer with a detailed report showing individual's 

name, division, department, and deduction amount at the time of payment. 

 

Section 4. All deductions will be for the month in which they are taken.  All deductions 

refundable at the time of termination or resignation will be refunded by the Union.  The Employer 

shall not be responsible for errors.  In the case of an error or improper deduction, made by the 

Employer, a proper adjustment of the same shall be made by the Union with the employee affected. 
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Section 5. The Union shall indemnify, defend and hold harmless, the City against any 

claims made, and against any suits instituted against the City on account of payroll deduction of 

Union dues. 

 

ARTICLE 21 

HOSPITALIZATION, SURGICAL, 

MAJOR MEDICAL INSURANCE AND TERM INSURANCE 

 

Section 1.    The City of Broken Arrow (Employer) agrees that the selection of the insurance 

provider for unit members represented by the International Association of Fire Firefighters rest solely 

with the Union.  

 

Effective January 1, 2004, the Union pursued its option to withdraw from the Employer 

sponsored health, dental, life and vision insurance program and obtain separate coverage for its 

bargaining unit members.  As a result, only Sections 2 through 10 shall apply.   

 

Section 2. The Union shall be responsible for providing health, dental, life and/or vision 

benefits to all eligible members of the Broken Arrow Fire Department. For purposes of Article 21 

only, eligible members shall be interpreted to include all probationary employees. The Assistant Fire 

Chief and/or the Fire Chief, at the time of their initial appointment may elect to participate in the 

Union plan or may elect to participate with the Employer plan. Such election is irrevocable. If either 

of these employees exercise the option to enroll in the union sponsored health plan the employer 

agrees to deduct dues from their paycheck. Such deduction is for insurance purposes only. It is further 

understood and agreed that, although the Union may be required to provide group health, life, dental 

and/or vision insurance benefits hereunder, the Union does not represent the Fire Chief or the 

Assistant Fire Chief or probationary employees. It is further understood that any bargaining unit 

member who does not enroll in the Union’s insurance plan upon becoming eligible, or any member 

who drops the Union insurance plan wishes to enroll again at a later date shall be subject to the 

requirements of the providers of the Union insurance plan.  

 

Section 3. Effective July 1, 2025, the Employer agrees to contribute to the Union’s insurance 

plan on a monthly basis the following amounts: $1,438.59 ($1,481.75 effective July 1, 2026) for 

each member enrolled under the member plus one dependent or the member with more than one 

dependent (formally known as family coverage); or $587.25 ($604.87 effective July 1, 2026) for 

each member enrolled under the single coverage (no dependents). To receive contributions by the 

City, all eligible dependents will be verified by the Broken Arrow Firefighters Health & Welfare 

Insurance Trust Benefits Coordinator for eligibility or verified to continue eligible status effective 

July 1, 2025.  Upon enrollment onto the Plan, all new plan enrollees (life event and/or open 

enrollment) will also be verified to ensure proper eligibility status. If the employer cancels its 

insurance program for the general city employee population during the term of this agreement, the 

employer agrees to continue to pay to the Union insurance fund the above stated amounts. It is 

understood that the Employer agrees to a per paycheck payroll deduction from each bargaining unit 

member’s regular wages who elects to enroll in any of the three tiers of insurance coverage. The 
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amount of the deduction shall solely be determined by the Union. If a bargaining unit member has 

insufficient wages for a payroll deduction then no deduction will be made. The Union shall advise 

the employer in writing of the per paycheck amount to be deducted from bargaining unit member 

wages and shall provide the employer 30 days written notice of such amount.  

 

Section 4. The Employer’s contribution shall only be used for the purchase of health, life, 

dental and/or vision insurance benefits. The Employer shall not remit contributions for bargaining 

unit members who elect not to participate in the Union insurance plans or who have terminated 

employment. The Employer shall not be responsible for making contribution for any retirees who 

may elect to participate in the Union plan. The Union will provide the Employer with the name of 

the entity and the account to which the Employer’s contributions will be made and which will be 

responsible for administering the Employer’s contributions for insurance benefits for unit members, 

together with the organizational document for such entity by December 1 of each year.  

 

Section 5. It is distinctly understood and agreed that the Employer’s only obligation is to pay 

the cost of the group insurance as described in Section 8. In all matters concerning coverage, 

payments of claims, benefits or the amount thereof, the Union and the insurance providers shall have 

sole governance.  

 

Section 6. By the 5th of each month the Union shall provide to the Employer a monthly 

accounting of the names of each employee enrolled in its plan and whether the employee is enrolled 

in single or family coverage. If an employee’s election, at any time, is changed from single coverage 

to family coverage the union shall provide the city sufficient evidence that the union plan is in fact 

providing insurance coverage to that employees legal dependents. If sufficient evidence is not 

provided the city shall not be required to honor the election change. Upon receipt of the monthly 

accounting the employer shall have ten (10) days to transfer the monthly contribution (as defined in 

Section 3) to the account specified by the Union. If the employer fails to make payment of the 

contribution due to the Union insurance fund for any month by the deadline established above, the 

Union shall have the right to submit such action to binding arbitration by giving the Employer written 

notice of its intentions not less than 48 hours in advance. No such action shall be taken by the Union 

unless and until the Union Insurance committee and/or the Executive Board of the Union shall have 

certified in writing to the Employer that the employer has failed to pay such contribution.  

 

           Section 7. It is distinctly understood and agreed that the City’s only obligation is to provide 

the monthly contribution as described in Section 3. The Union agrees to indemnify the Employer 

against all liabilities in connection with the administration of the Union insurance plan. Provided 

that this section shall not impose any obligation upon the Union to indemnify the Employer against 

willful misconduct or negligent acts, or omissions of the employer its agents or employees.  

 

Section 8. The Union shall provide the employer individual group enrollment cards. The 

execution by eligible Fire Department employees shall demonstrate an election to be covered by the 

Union plan.  
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Section 9. Bargaining unit members may continue to participate in the medical spending 

account and voluntary supplemental benefit programs offered by the City to all other non-union 

employees provided through the City of Broken Arrow Section 125 Plan, as permitted by law.  

 

Section 10. The Union may, in the future, choose to return to the Employer sponsored health, 

dental, life and vision plan. The Union shall provide a minimum of sixty (60) days’ notice of its 

desire to return to the Employer sponsored plan. The Union acknowledges that returning to the 

Employer sponsored plan may subject its members and their dependents to underwriting 

requirements as required by the provider/carrier/re-insurer etc. Such return shall occur on January 1. 

The Union also acknowledges that, if it chooses to return to the Employer sponsored plan the 

Employer is not obligated to make a contribution toward any retiree benefits.  

 

If the Union elects the insurance program provided by the City then Sections 11 through 15 

of this article shall apply.  

 

 Section 11. The Employer agrees to provide the employees with health, dental and life 

insurance at no cost to the employee.  

 

Section 12. The employer agrees to offer identical health/dental dependent coverage,  

subject to compliance with all group plan provisions established in the City’s Group Health Benefit 

Plan Document. The employer will contribute, for Union members, the same percentage or dollar 

amounts (whichever is greater) toward dependent coverage as non-Union employees receive toward 

dependent coverage.  

 

Section 13. The Union acknowledges the Employer has and shall continue to have the 

right to modify, alter or amend the Employer’s Insurance plan in whole or in part, provided however 

that no amendment shall diminish or eliminate any pending claim for any benefit to which a 

participant was entitled prior to such amendment.  

 

Section 14.  The Employer shall also enter into contractual agreements for term life insurance 

in order to provide $20,000.00 of term insurance for all full-time employees.  Eligibility for enrolling 

new employees for health insurance and term life insurance shall be in accordance with the term of 

said contract.  

 

Section 15.  Bargaining unit members who retire from service may elect at their expense to 

purchase the group health program subject to all provisions within the group health plan document.  

The rate the retiring employee pays shall be 100% of the group plan rate.  Nothing in this section 

shall preclude the employer from exercising its rights under Section 4 of this Article.  

 

Section 16. One bargaining unit member shall be granted four hours of leave with pay to 

attend the monthly committee meetings, provided the meetings occurs within the bargaining unit 

member’s assigned duty time. Notice of such leave shall be submitted to the Fire Chief no less than 

ten (10) days in advance of the meeting.  
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Section 17. The Union shall provide to the City Clerk, on an annual basis, a financial 

accounting statement for purposes of review and audit of the Employer and employee contributions 

which have been paid or disbursed by the Union for purposes of providing health, life, dental, and 

vision insurance coverage to unit members. Said statement shall include information as to where any 

payments or disbursements have been made and for what purpose.  

 

Section 18. The parties agree that the City will make a per paycheck payroll deduction for 

each bargaining unit member electing to enroll in the Union’s optional vision materials benefit, either 

single or family coverage. The Union will provide to the City the amount of said fees to be deducted. 

The City shall not be responsible for making retroactive deductions.  

 

Section 19. The Internal Revenue Service (“IRS”) issued a Notice of Proposed Rule -making 

on December 28, 2012 (the “NPR”), providing guidance under Section4980H of the Internal 

Revenue Code (“Code”) with respect to the shared responsibility for employers regarding employee 

health coverage.  Section IX (D) of the NPR’s Explanation of Provisions provides a special transition 

rule (the “Transition Rule”) that is available to applicable large employers participating in 

multiemployer plans.  It is the intent of the parties to this Agreement that the contributions made by 

the Employer to the Union’s group medical plan in accordance with this Agreement qualify for the 

Transition Rule, and in this regard, the Union makes the following representations: (i) coverage 

under the Union’s group medical plan is offered to all full-time employees (and the employees’ 

dependents) of the Employer who are members of the Union and the Fire Chief and Assistant Fire 

Chief of the City of Broken Arrow (collectively, the “Covered Employees”); (ii) the coverage offered 

to such full-time employees is affordable and provides minimum value; (iii) any waiting period for 

coverage under the Union’s group medical plan complies with the 90-day limitation on waiting 

periods in Section 2708 of the Public Health Service Act; and (iv) the plan year for the Union’s group 

medical plan is July 1 to June 30.  For purposes of the preceding sentence, whether the employee is 

a full-time employee is determined under Section 4980H(c)(4) of the Code, whether coverage is 

affordable is determined under Section 36B(c)(2)(i) of the Code, and whether coverage provides 

minimum value is determined under Section 36B(c)(2)(C)(ii) of the Code.  The Union agrees to 

provide to the Employer such documentation and to cooperate with the Employer as may be 

reasonably necessary for the Employer to confirm and maintain its eligibility for the Transition Rule.  

Further, the parties agree that to the extent that the IRS or other regulatory agency modifies the 

criteria for the Transition Rule, the parties will negotiate in good faith for the purpose of the ensuring 

that the Employer will continue to qualify for the Transition Rule as modified, or not be treated as 

failing to offer the opportunity to enroll in minimum essential coverage to full-time employees (and 

the employees’ dependents) who are Covered Employees or purposes of Section 4980H(a) of the 

Code, and not be subject to a penalty under Section 4980H(b) of the Code with respect to such full-

time employees. 

The Union will indemnify and hold harmless the City from and against any claim, loss, costs, 

expenses, damages, charges, taxes (including excise taxes), civil penalties, reasonable counsel fees, 

payments and liabilities that the City may incur as a result of a final un-appealable decision that there 

was a breach of any of the Union’s representations or duties in Section 19 hereinabove.  
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ARTICLE 22 

SICK LEAVE 

 

Section 1.  All presently accrued sick leave shall be carried over by each employee under the 

terms of this Agreement. 

 

Section 2.  The Employees shall be governed by the following provisions relating to the 

accrual and expenditure of sick leave. 

 

Section 3.  Shift employees scheduled to work 2,912 hours per year shall accrue sick leave 

at the rate of (16) sixteen hours per month, and forty-hour employees scheduled to work 2,080 hours 

per year at the rate of (8) eight hours per month. 

 

Section 4.  (a) All sick leave accrual shall be subject to a maximum amount of 1560 hours 

for shift personnel and a maximum of 1040 hours for forty-hour employees. 

 

         (b) The following conversion will be used for employees who are permanently 

transferred, promoted or reassigned to/from a twenty four (24) hour shift from/to a forty (40) hour 

work schedule: The number of sick leave hours currently in the employee’s bank will be divided 

by the current maximum allowed to determine the percentage of the current maximum.  This 

percentage will be multiplied by the maximum allowed for the new position to determine the 

amount of sick leave placed in the employee’s bank. 

 

Section 5.  After shift employees have accrued 960 hours of sick leave or forty-hour 

employees have accrued 480 hours and maintains a balance in excess of 960 hours or 480 hours for 

the fiscal year, the bargaining unit member shall be eligible to participate in an attendance bonus 

program based upon the following schedule: 

 

If during the fiscal year the employee uses the equivalent number of hours in a day of their 

assigned shift as of June 30: 

 

0-1 days sick leave taken - 30% of the monthly base pay of the pay step the bargaining unit 

member is assigned as of June 30. 

 

2 day sick leave taken  - 22% of the monthly base pay of the pay step the bargaining unit 

member is assigned as of June 30. 

 

3 days sick leave taken -15% of the monthly base pay of the pay step the bargaining unit 

member is assigned as of June 30. 

 

4 days sick leave taken - 9% of the monthly base pay of the pay step the bargaining unit 

member is assigned as of June 30. 
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Any firefighter using more than 4 days of sick leave during the fiscal year shall not be eligible 

for this benefit. 

 

Payment of this benefit is to occur as a lump sum in the first pay period following June 30th 

of each year. 

 

Section 6.  Sick leave shall be used:  (1) when employees are incapacitated by sickness or 

non-job related injury; including medical, dental or optical diagnosis or treatment; (2) after exposure 

to a contagious disease when the attendance at duty, in the opinion of the employee's physician or 

Health Care Professional (Physician, Physician Assistant, or Nurse Practitioner), jeopardizes the 

health of others. 

 

Section 7.  Sick leave with pay shall be granted to employees in accordance with the 

following provisions: 

 

A. Sick leave shall not exceed the total amount accrued to the employee at the time of 

his/her absence; 

 

B. Leave without pay may be granted for sickness extending beyond the amount of 

accrued sick leave; 

 

C. Sick leave shall be charged to the employee by the hour for each hour's absence; 

 

D. Non-scheduled work days shall not be included in computing sick leave expenditures; 

and 

 

E. Sick leave may be used for an absence to an on-the-job injury after injury leave is 

exhausted. 

 

Section 8.  Employees who are absent from duty for reasons which entitle them to sick leave 

shall notify the Battalion Chief by 6:45 AM.  An employee shall not carry on outside employment 

while on sick leave without the written approval of the Fire Chief. 

 

Section 9.  Sick leave with pay in excess of one (1) consecutive shift for reasons of personal 

illness or injury or serious illness in the employee's immediate family shall be allowed only with the 

presentation of a written statement by a physician or Health Care Professional (i.e. Physician, 

Physician Assistant, or Nurse Practitioner who shall not be a current employee of the City of Broken 

Arrow) certifying that the employee's condition or the immediate family's condition, prevented the 

employee from appearing for work.  This written statement shall be presented upon the employee 

returning to work or every thirty (30) calendar days of continuous sick leave whichever is less or as 

approved by the Department head. If a bargaining unit member has been counseled or disciplined 

about his/her absenteeism a physician or Health Care Professional (i.e. Physician, Physician 

Assistant, or Nurse Practitioner who shall not be a current employee of the City of Broken Arrow) 
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statement certifying an employee’s illness may be required after one shift at the direction of the Fire 

Chief. 

 

Section 10.  Under no circumstances will an employee be paid for accumulated sick leave at 

termination of employment. 

 

Section 11.  An employee who abuses sick leave benefits by falsification of sick leave reports, 

shall be subject to disciplinary action including discharge, and shall be required to make restitution 

of any compensation the employee received during the period of absence. 

 

 

ARTICLE 23 

PERSONNEL REDUCTION 

 

In the case of a personnel reduction, the employee with the least seniority shall be laid off 

first. In determining seniority for the purpose of personnel reduction, only time as a full-time paid 

employee shall be counted. The President, Vice-President, Secretary/Treasurer and three (3) Trustees 

of the Bargaining Agent for Firefighters will be retained by the City of Broken Arrow Fire 

Department in the event of a lay-off, regardless of position seniority, so long as there is work that 

they have the ability to perform in a Firefighter capacity.   

 

A. At the time of layoff only accrued vacation and holiday pay shall be paid.  [Note:  

sick leave accrued pursuant to outstanding city personnel rules]. 

 

B. All federal obligations due under COBRA shall be offered in accordance with the 

statute. 

 

C. Laid off employees shall possess limited recall rights for a period of twelve (12) 

months from the date of lay off notification as follows:  Should a full time opening 

occur within the employee's classification, laid off employees will be notified in order 

of seniority by registered or certified letter to the last known mailing address.  Failure 

to return to work within fourteen (14) calendar days of such notification shall result 

in forfeiture of re-employment. 

 

D. During such periods of layoff, there shall be no accrual of any contractual benefit 

except seniority as set forth in Article VIII Section 3C or except as may be required 

by applicable federal or state law. 

 

E.    Generally, no new employee will be hired until the laid-off employee list is exhausted 

as to each available opening.  However, should a new position open in an area of 

work requiring different skills than those generally possessed by laid off employees, 

then and in that event employer may hire without exhausting such laid off list. 
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ARTICLE 24 

OVERTIME AND CALL-BACK 

 

Section 1.  Any nonexempt or exempt employee assigned to a 24-hour shift, who is called in 

for additional duty, outside their normal working hours, shall receive compensation at time and one-

half their base hourly rate with a minimum of two (2) hours subject to the Fair Labor Standards Act.  

Any employee who is called in for additional duty on a Holiday as listed in Article 18 shall receive 

compensation at two times their base hourly rate with a minimum of two (2) hours subject to the Fair 

Labor Standards Act.  The term “called in” shall be defined by an employee being required to 

physically report to work or attend a mandatory meeting in person or virtual.  Exempt employees 

assigned to a traditional 40-hour work week who work in excess of 45 (forty-five) hours per week 

shall be eligible, at the employee’s option, for either straight time premium pay or discretionary 

leave.  This premium pay or discretionary leave shall only apply to those hours in excess of 45 (forty-

five) hours per week, without regard to the two (2) hour minimum above and shall be approved by 

the Chief within thirty (30) days.  It is understood any such discretionary leave shall not be hour for 

hour for exempt employees.  For exempt employees, holiday leave shall be considered time worked 

for the purposes of this article. 

 

Section 2.  Any nonexempt employee who is held over at the end of a shift shall receive 

compensation at time and one-half their base hourly rate. The benefit shall not commence until an 

employee has been held over for a minimum of fifteen (15) minutes, then the benefit shall be 

computed retroactively.  This benefit shall not be granted to an employee who is voluntarily standing 

in for another employee (subject to Fair Labor Standards Act regulations). 

 

Section 3.  At Management’s sole discretion, nonexempt and exempt bargaining unit 

members may be assigned to standby.  However, exempt employees shall not receive additional 

compensation for standby due to the nature of their duties.  Standby is an assignment where an 

employee is required to immediately respond to a call for assistance after the employee’s regular 

work schedule.  The employee will be provided a radio or cellular telephone to maintain a freedom 

of movement as provided in the Fair Labor Standards Act and Exhibit A of this contract. 

Management in its sole discretion may determine the length of the callback assignment. To 

compensate for standby an employee shall receive 1.25 hours of base pay for each full work day the 

employee is assigned. 

 

 

 

 

ARTICLE 25 

FAIR LABOR STANDARDS ACT 

IMPLEMENTATION 

 

Section 1.  The parties recognize and agree they will be required to comply with the F.L.S.A. 
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Section 2.  All bargaining unit members at the rank of Firefighter, Lieutenant, Captain, and 

Battalion Chief will be eligible for overtime compensation as required by the F.L.S.A. for the total 

actual hours worked beyond 212 in a 28-day cycle.  

 

Section 3.  Actual hours are defined as all hours a Firefighter is scheduled to work, required 

to work beyond the regular schedule, or called back to work. Vacations, sick leave, injury leave, 

compensatory time or any other paid or unpaid leave will not be considered as hours worked.  

Effective January 7, 2008 all paid leaves except for sick leave and injury leave shall be counted as 

hours worked. Unpaid leave shall not be counted as hours worked.  

 

Section 4.  The City (Employer) at any time may direct a Firefighter to leave the premises 

and or not return to work.  The Employer retains the authority to schedule employees, with a goal to 

restrict the number of hours worked during the 106 hour-14day cycle (212 hour-28 day cycle 

beginning January 8, 2007) and thus control Fair Labor Standard Act overtime exposure.  The 

affected employee will be granted 24-hour advance notice of the rescheduling decision as 

contemplated in this Section unless it is considered to be an emergency.  [Note:  For forty hour a 

week workers said notice shall be eight (8) hours.] 

 

Section 5.  It is understood and agreed that the City has made certain implementation of the 

Fair Labor Standards Act, said implementation put into effect by official memorandum, marked 

Exhibit "A," attached hereto and made a part hereof.  The memorandum and rules pursuant shall 

govern members of the bargaining unit, save and except rule modifications issued by the United 

States Department of Labor.  The memorandum shall control implementation if not in conflict with 

the specific contractual articles. 

 

 

ARTICLE 26 

MILITARY LEAVE 

 

Section 1. In addition to the paid military leave required by state or federal laws, an employee 

on military orders may choose to use his/her accrued vacation leave or take a leave of absence 

without pay. Use of sick leave is not authorized for military leave of absence.  

 

 

  

 ARTICLE 27 

COMPENSATION 

 

 

 

Section 1.  Effective July 1, 2025, the City shall provide each bargaining unit member, 

excluding the position of Battalion Chief (paygrade 308 on June 30, 2025) a four percent (4.0%) 

across the board wage increase.  
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Effective July 1, 2025, and agreed to by the parties in Article 25, in lieu of the four percent (4.0%) 

wage increase, the position of Battalion Chief will be re-classified from paygrade 308 to paygrade 

307 as non-exempt employees and receive a wage increase of two percent (2.0%).   

 

Additionally, all firefighter pay steps in grade 303 shall be moved back one step and a new step will 

be added as step 12.  All bargaining unit members currently in pay grade 303 will go back one step 

from their current pay step.  (Example – all step 12 firefighters in pay grade 303 shall be moved to 

pay step 11 after the four percent (4.0%) wage increase is calculated.  No member shall be in pay 

step 12 of 303 until their next anniversary date [after July 1, 2025] with a satisfactory employee 

evaluation).  

 

Effective July 1, 2025, the 301 and 302 paygrades will sunset and be eliminated from the salary 

schedules.  Bargaining unit employees remaining in the 301 or 302 paygrades shall be moved to the 

closest pay step in 303 that provides a minimum of a four percent (4%) wage increase from the 

employee’s current paygrade, but they shall not be eligible for future step increases unless those 

employees meet the requirements of Section 2. A.  

 

Effective July 1, 2026, the City shall provide each bargaining unit member with a four percent (4.0%) 

wage increase.  Effective July 1, 2026, step 12 will be added to pay grade 307 and the other steps 

will be adjusted accordingly, see 2026-2027 salary schedule.  Effective July 1, 2026, steps 11 and 

12 will be added to the pay scale for grades 308 and 309, see 2026-2027 salary schedule.  The new 

pay steps in paygrades 307, 308, and 309 will become effective for employees with a satisfactory 

employee evaluation upon their anniversary date, beginning on or after July 1, 2026.   

 

The parties understand and agree that any perceived pay inequities (such as, but not limited to, a less 

tenured or less senior employee moving ahead of another employee) due to salary schedule 

adjustments, adding steps, or similar terms of this agreement will not result in any grievances.  

 

If Broken Arrow Fraternal Order of Police (FOP) receives any across the board wage increase during 

the terms of this Agreement (July 1, 2025 through June 30, 2027) above 4%, and/or any increase to 

longevity above the current schedule in Article 17, the City shall modify this Agreement to include 

an equivalent increase, retroactively if necessary, up to a maximum of 3% additional wage increase 

and a maximum of two times the current longevity.  This shall apply to both years of this two-year 

Agreement.  

 

 

Effective July 1, 2027, or upon opening fire station 8, whichever is earlier, the non-exempt position 

of District Chief in paygrade 306 shall become active and a promotional process shall be conducted 

to add one (1) District Chief per shift for a total of three (3) District Chiefs.          

 

Wages for the Firefighters in the bargaining unit shall be set forth in the attached Salary 

Schedules. The salary schedule includes a $500 annual clothing allowance as previously provided in 

Article 28.   
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 Bargaining unit members shall be paid on the same bi-weekly payroll schedule all other 

employees are paid.  

During the year just prior to each employee's anniversary date, all bargaining unit employees 

are to be evaluated individually. Satisfactory performance as shown or not by said evaluations is 

prerequisite to step increase as set forth in the Schedule.  

 

In such evaluations only that year's performance shall be considered.  In the event of no 

increase, the affected employee may seek a re-evaluation within approximately three (3) months of 

the anniversary date.  In such review, the preceding fifteen (15) months is examined to see whether 

substantial improvement warrants the step increase for the remainder of the year. 

 

Section 2. Bargaining unit members at pay grade 303 with two (2) years of continuous 

service, who have had no chargeable accidents in the preceding two years, and whose previous 

performance evaluation was at least satisfactory are eligible for Relief Driver assignment.  

Employees meeting the above stated criteria must submit to and successfully complete all practical 

testing requirements prescribed by the department.  Relief Drivers shall serve as Lieutenant in the 

absence of the regular assigned driver. Pay Step 11 and above in grade 303 shall be eligible only to 

employees obtaining the Relief Driver assignment.  Testing for Relief Driver shall occur twice each 

fiscal year as scheduled by the Fire Chief. Any bargaining unit member that possesses relief driver 

certification may serve as Apparatus Driver in the absence of the regular assigned Lieutenant. 

A. Pay Step 3 and above in grade 303 shall be eligible only to employees obtaining the 

Firefighter Specialist classes.  These Firefighter Specialist classes will be prominently 

posted and will not exceed eleven (11) classes as determined by the Fire Chief, but all 

classes must be offered internally or available within the region with three years of 

employment.  If the classes have been available, but the employee chooses not to 

participate or fails any class they will not be eligible to move to pay step 3.  Participation 

in the classes will be voluntary, and no overtime, mileage, or meals will be paid to 

attendees.  The city will pay for only one class registration fee for those employees who 

successfully complete and pass these classes. The city shall allow for time off work to 

attend required classes not offered internally within three years of employment. 

 

 

Section 3. Upon promotion, bargaining unit members shall be placed at the first pay step 

that provides a minimum eight (8) percent increase, not to exceed the top of the range. 

 

Section 4.   

 

Those bargaining unit members at the rank of firefighter or Lieutenant who obtain and 

maintain the Medical Director’s Authorization and practice as state licensed paramedics shall receive 

compensation at pay grade 304.  (The Union acknowledges that the Management Rights and 

Responsibilities article contained in this agreement allows management the right to assign 

Lieutenants who possess Paramedic certification to a temporary assignment as a firefighter-

paramedic for the purpose of providing emergency medical services in an ambulance. A temporary 
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assignment shall not exceed 24 consecutive hours). Movement to these grades shall be subject to the 

provision of Section 3 in this article.  

  

 In an effort to expedite the Medical Director’s Authorization process (credentialing), and 

attainment of the employee’s paramedic stipend and 304 pay grade increase, the city will offer a 

voluntary 40-hour workweek to participate in the Medical Director’s Authorization process.  Within 

30-days of an employee submitting their state paramedic license, the employee may be assigned to 

a 40-hour workweek, normally for up to three (3) weeks, to participate in the Medical Director’s 

Authorization process.  If an employee declines participation in the 40-hour workweek option, the 

allocation of personnel for the credentialing process shall be subject to the department’s operational 

requirements.  The employee shall not be moved to a 304-pay grade until they have completed the 

Medical Director’s Authorization process.  No employee shall be entitled to overtime for the 

completion of the Medical Director’s Authorization process.   

  

 Bargaining unit members employed after June 1, 2001, who have obtained paramedic 

certification, shall be required to maintain the paramedic certification as a condition of employment 

until the bargaining unit member has reached the top step of the firefighter/ paramedic pay range, or 

until the bargaining unit member reaches the rank of Captain.  

 

Bargaining unit members who do not possess paramedic certification are encouraged to 

obtain it. As an incentive to obtain paramedic certification, the employer agrees to: (1) pay the tuition 

and book expense to any bargaining unit member who enrolls and successfully completes the 

National Registry certification and state paramedic license, (2) grant time off with pay from their 

regular work schedule to attend clinical and classroom lectures required by the National Registry. 

These incentive opportunities shall normally be limited to a maximum of six (6) employees at any 

given time and a maximum of two (2) employees per shift at any given time.  In the event more than 

six (6) employees apply to pursue paramedic certification, the applicant with the greatest seniority 

will be allowed to attend. It will be within the Fire Chief’s sole discretion to allow time off, and/or 

tuition and book reimbursement not already covered by the agreement to allow additional employees 

exceeding the normal six (6) on a rolling calendar year.  If the bargaining unit member earns the 

paramedic certification under this program, he/she shall be required to maintain the certification as 

a condition of employment until reaching the top step of the firefighter / paramedic pay range or for 

a minimum of five years whichever is greater or the rank of Captain. 

Section 5. Bargaining unit members who obtain and maintain the Medical Director’s 

Authorization and practice as an Emergency Medical Technician (including Intermediate or 

Advance) or a Paramedic as prescribed by Oklahoma State Statutes shall receive the following 

monthly amounts above the base wage: 

 

A. EMT Basic, Intermediate, or Advanced $135 

B. EMT Paramedic $150  

 

In the event an employee’s “Authorization” is suspended by the Medical Director, the employee 

shall not be eligible for the respective stipend or the 304 pay grade compensation until the Medical 
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Director's Authorization is reinstated.  The Medical Director shall not suspend an employee’s 

authorization in an arbitrary or capricious manner.  Neither the stipend nor pay grade shall be 

removed until conclusion of an investigation and shall not be removed retroactively. 

   

The benefits in this article shall not be cumulative.   

 

Section 6. Bargaining unit members shall be eligible for compensation as described 

below for possessing a degree from an accredited college or university. The amount of the 

compensation shall be $50 per month for an associate degree or $100 per month if the associate 

degree is in the field of Fire Protection Technology, Paramedic or Nursing or $100 per month for a 

bachelor’s Degree.  Bargaining unit members with a bachelor’s degree in the field of Fire Protection 

Technology, Paramedic or Nursing shall receive $150 per month. Bargaining unit members are 

eligible for education incentive pay for a master’s degree of $200 per month. Bargaining unit 

members may be reimbursed the tuition and book expenses upon satisfactory completion of a college 

course(s) that is considered fire related. The reimbursement amount will be based on the following 

schedule: 

  

If the bargaining unit member earns a “C” or above in a course reimbursement shall be at 

100%.  

 

If the bargaining unit member earns a grade below “C” or withdraws from the course no 

reimbursement shall be provided.  

 

The maximum amount reimbursed shall be based on the tuition, fees and book expense 

established by the State Regents for Higher Education for Oklahoma State supported public 

institutions and shall not exceed $1,200 per semester.  A bargaining unit member holding multiple 

degrees shall only receive the compensation identified for the highest single degree for which the 

employee qualifies. The following degree programs shall be considered fire-related:  Fire Protection 

Technology, Paramedic and Nursing or other specific programs as approved by Management.  

 

 Section 7. Those bargaining unit members, at or above pay grade 304, who obtain IFSAC, 

Proboard or other Instructor II certification, such other certification program to be approved in 

advance by the Fire Chief, shall receive $100 per month. Any employee receiving this certification 

pay may be used to provide training or instruct as directed by management.  

 

 Bargaining unit members above grade 303, who meet the requirements of Firefighter 

Specialist, as described in Section 2, A, shall receive an incentive pay of $100 per month.  

 

 Section 8. The position of EMS Officer shall be an assignment and not a promotion.  

Employees fulfilling the assignment shall retain their most recent rank and paygrade.  Members 

assigned to an EMS Officer position shall receive a monthly stipend of five hundred dollars $500.  

EMS Officer of Field Operation assignment employees shall be assigned to each of the three twenty-

four (24) hours shifts to fulfill the duties as outlined in the EMS Officer job description. 
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Section 9.  Effective December 1, 2023, all out of class pay will be included in wages.   

 

Section 10.  Any 24-hour shift employee assigned by the Fire Chief to transfer to a 40-hour 

workweek shall receive a $125 stipend for each consecutively completed 40-hour work period.  

Employees on department approved training leave or who are unable to perform their job duties and 

placed on paid Administrative Duty or Light Duty shall not receive the stipend.  All stipend requests 

shall be made within thirty (30) calendar days of completing a 40-hour work period or the employee 

forfeits the stipend for that period.   

 

 ARTICLE 28 

UNIFORM ALLOWANCE AND PROTECTIVE GEAR 

 

Section 1. The City will provide each member with a fire helmet, bunker coat, bunker 

pants, knee boots, day boots, suspenders, gloves, and a flashlight or any other equipment deemed 

necessary by the Fire Chief. 

 

Such equipment shall be repaired or replaced by the City when in the opinion of the chief 

officers, such repairs or replacement are deemed necessary.  Each member shall be responsible for 

the proper care and maintenance of the personal gear assigned. 

 

Section 2. All bargaining unit members shall strictly adhere to the uniform standard 

established by the department.  Any firefighter not conforming to the standard shall be subject to 

disciplinary action. 

 

Section 3. All bargaining unit members will maintain a minimum of two (2) set of 

uniforms including two (2) long sleeve shirts, two (2) short sleeve shirts, and two (2) pairs of uniform 

trousers.  All bargaining unit members shall maintain either Nomex or NFPA approved cotton station 

uniforms; except those bargaining unit members required to wear white shirts may wear similar type 

as approved by the Fire Chief.  Uniforms shall be worn subject to the Fire Department Standard 

Operating Procedures and General Orders.  Periodic uniform inspections will be conducted as 

directed by the Fire Chief.  Notice of the inspection shall be posted on all department bulletin boards 

a minimum of one shift in advance. 

 

Section 4. The City shall replace, repair or reimburse a bargaining unit member within a 

reasonable length of time, for any of the below items which are suddenly and unexpectedly damaged, 

destroyed, stolen or lost, as a result of on-the-job duties: 

 

A. Uniform shirt or pants 

B. Uniform patches, badges, nameplates or other required items in the standard uniform. 

C. Civilian Clothing (Maximum $100) 

D. Watches (Maximum $100) 

E. Jewelry (Maximum $200) 

F. Weapons (For Fire Marshals only) 

G.  Hearing Aids 
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F.  Braces 

H. Dentures 

I. Prescription contact lenses (up to $90) 

J. Prescription eyeglasses (up to $200) 

K. Leather goods, hearing protection and protective glasses used at the firing range (For 

Fire Marshals only) 

L. Safety Sunglasses that meet ANSI Z87.1-2015 standards for safety eyewear up to a 

maximum of one hundred and fifty ($150) dollars. 

 

The bargaining unit member shall be required to provide a written explanation to the Fire 

Chief concerning the circumstances of how the item was damaged, destroyed, stolen or lost.  The 

bargaining unit member shall also be required to provide a written estimate of repair, replacement 

or reimbursement of the damaged, destroyed or lost personal property. 

 

Section 5. The City shall provide each Fire Marshal and Fire Investigator personal body 

armor.  Each Marshal and Fire Investigator may select the type of body armor preferred among those 

approved by management.  The City will pay a maximum of $450 toward the purchase of said 

equipment.  Each Marshal shall be required to wear the personal body armor while on duty, however, 

the Fire Chief may waive such requirement. 

 

 

ARTICLE 29 

DRUG AND ALCOHOL TESTING 

 

The Union and its bargaining unit members agree to comply with all of the provisions 

described in the Drug and Alcohol Testing regulations as described in the attached Exhibit "B".   All 

testing of bargaining unit members required by the City shall occur during the regular work period 

of such employee.   

 

   

 ARTICLE 30 

 PROMOTIONS 

 

Section 1.    As has been established by city ordinance and policy the testing and screening 

methods for promotions are determined by the Fire Chief and will be announced in advance of 

accepting applications from qualified candidates.  

 

Section 2.  Promotion shall be subject to evaluation, seniority, education and ability. Each 

year of service with the Broken Arrow Fire Department shall count as one point on any competitive 

examination for promotion for a maximum of 20 points. College hours from a nationally recognized 

accredited university shall count as points on any competitive examination as follows: 

60 – 89 hours of credit – 5 points 

90 – 119 hours of credit –7.5 points 

120+ hours of credit– 10 points 
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The sum total of a candidate’s written examination and/or skills examination, assessment center raw 

score, seniority, and education will determine his or her final score and ranking on the promotional 

eligibility list.  Employees will be allowed to review promotional tests at an appropriate time.        

 

Section 3.  The Union may appoint a bargaining unit member to observe promotional testing.  

The appointee shall be at or above the rank for which testing is being held and shall be mutually 

agreed upon by the Union and the Fire Chief and shall abide by all confidentiality requirements of 

the testing process. However, it is recognized that some of the upper ranks (positions above grade 

305) have a limited number of employees and as a result recruiting an observer may be difficult. 

Therefore, in those situations when an observer is unattainable the Fire Chief and Union President 

may mutually agree to select another bargaining unit member to serve as the observer.   

 

Section 4. Promotion ranking lists shall remain in effect for 12 months from the date of the 

first promotion from that list. The Fire Chief shall have the authority to select for promotion from 

the top three candidates on any promotional eligibility list.  In the event the Fire Chief exercises the 

option to choose a lower scoring candidate for promotion out of the top three candidates, any higher 

scoring candidate shall be given a written explanation as to why he/she was not chosen for the 

position. 

 

 Section 5.   Each year, at a time determined by the Fire Chief, the City will schedule an 

assessment center orientation. Any interested bargaining unit member may attend. The orientation 

will provide information on how an assessment center works and may provide examples of job-

simulated exercises. Employees are encouraged, but not required to attend.  

 

 Section 6.   The eligibility cut-off for all promotions shall be the date the vacancy occurred. 

 

All promotions to vacant positions shall be made within a maximum of one-hundred eighty (180) 

days from the date of the vacancy when there is not an active promotional eligibility list.  Any 

extension of this maximum timeline shall require a written and signed agreement by both parties.  In 

the event there is no such agreement and a promotion extends beyond the one-hundred eighty (180) 

day maximum, the resulting promotion to a vacant position shall be effective, in all respects, 

including but not limited to wages, benefits and seniority, not later than the one-hundred eightieth 

(180th) day as herein stated.    

 

 Section 7.  Within 30 days of a promotion the bargaining unit member will participate in an 

orientation program where in general the duties and responsibilities and expectations of the recently 

promoted employee will be discussed.   

 

  

ARTICLE 31 

SAVINGS CLAUSE 
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Section 1.  If any provision of this Agreement or the application thereof to any person or 

circumstances is held invalid, the invalidity shall not affect other provisions or applications of this 

Agreement which can be given effect without the invalid provision or application and to this end, 

the provisions of this Agreement are severable. 

 

Section 2.  It is understood that the foregoing is a complete understanding of all the terms 

and conditions of employment to be governed by this Agreement during the contract period and it 

cannot be altered in any manner, save by the complete written concurrence of the parties subscribed 

hereto. 

 

Section 3.  Any appendices to this Agreement shall be numbered, dated and signed by the 

Employer and the Union, and shall be subject to the provision of this Agreement unless the terms of 

said appendices specifically delete or change a provision of this Agreement, and all appendices shall 

become a part of this Agreement as if specifically set forth herein. 

 

Section 4.  It is understood and agreed that the time limits found in this Agreement may be 

extended by mutual concurrence. 

 

 

ARTICLE 32 

DEATH BENEFIT 

 

 Section 1. The City shall provide a special death benefit in the amount of $25,000 to the 

survivor of any employee covered by this Agreement who dies while employed with the City of 

Broken Arrow. For purposes of this Agreement, survivor shall be the person(s) who is indicated as 

the beneficiary of the employee’s pension or as otherwise provided by law.  

 

 

ARTICLE 33 

CITY ISSUED WEAPON 

 

 Section 1. The City agrees to allow a retiring bargaining unit member in the Fire Prevention 

Division with a minimum of 20 years of service the opportunity to retain their city issued handgun 

at no cost. No benefit is provided to any Fire Prevention member who retires with less than 20 years 

of service. The handgun must be transferred out of the City’s name to the employee’s name and the 

appropriate A.T.F weapons forms must be properly completed. Any and all fees will be at the 

expense of the employee.  
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ARTICLE 34 

DURATION OF AGREEMENT  

  

This contract shall be effective as of the 1st day of July 2025 and shall remain in force and effect 

until June 30, 2027. 

 

IN WITNESS WHEREOF, the parties have hereunto set their hands this       day of                   ______,  

2025. 

 

CITY OF BROKEN ARROW, OKLAHOMA 

Municipal Corporation 

 

BY: _____________________________________ 

MAYOR 

 

ATTEST: _________________________________ 

CITY CLERK 

 

Agreed as to form and legality: _________________________ 

CITY ATTORNEY 

 

 

INTERNATIONAL ASSOCIATION OF FIREFIGHTERS 

LOCAL 2551 

 

BY: _______________________________________ 

PRESIDENT – IAFF Local 2551 

 

ATTEST: ___________________________________ 

SECRETARY 
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SALARY SCHEDULE  

Fire Fiscal Year 2025-2026 

           

Position (Pay Grade)  Step         

  1 2 3 4 5 6        7           8 9 

           

Firefighter EMT Basic (301)            

Annual   61458.8251 64164.40062 67010.56289 69534.22844 72309.87291 75158.32014 77970.75872 80674.79393 

Biweekly   2363.8 2467.86 2577.33 2674.39 2781.15 2890.7 2998.88 3102.88 

Hourly Rate   21.1054 22.0345 23.0119 23.8785 24.8317 25.8099 26.7757 27.7043 

           

Firefighter Intermediate (302)            

Annual  66360.29567 68480.79698 70976.04324 73426.97745 75951.40805 78547.1011 81467.89205 84422.8045 87595.21735 

Biweekly  2552.32 2633.88 2729.85 2824.11 2921.21 3021.04 3133.38 3247.03 3369.05 

Hourly Rate  22.7886 23.5168 24.3736 25.2153 26.0822 26.9736 27.9766 28.9913 30.0808 

           

Firefighter Specialist (303)           

Annual  $68,838.7525 $71,335.4948 $73,788.2978 $76,310.4716 $79,147.4928 $82,018.8333 $85,099.8140 $87,974.2948 $91,439.1117 

Biweekly  $2,647.6443 $2,743.6729 $2,838.0115 $2,935.0181 $3,044.1343 $3,154.5705   $3,273.0698 $3,383.6267 $3,516.8889 

Hourly Rate  $23.6397 $24.4971 $25.3394 $26.2055 $27.1798 $28.1658 $29.2238 $30.2110 $31.4008 

           

Lieutenant (304)             

Firefighter Paramedic (304)             

Annual  $79,681.4857 $82,254.8893 $84,979.9984 $88,046.4026 $91,152.6216 $94,483.8422 $97,586.5178 $100,955.5587 $103,454.8599 

Biweekly  $3,064.6725 $3,163.6496 $3,268.4615 $3,386.4001 $3,505.8701 $3,633.9939 $3,753.3276 $3,882.9061 $3,979.0331 

Hourly Rate      $27.3631 $28.2469 $29.1827 $30.2357 $31.3024 $32.4464 $33.5119 $34.6688 $35.5271 
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Captain  (305)           

Annual      $98,459.4188 $102,165.3946 $105,754.7692 $109,421.3545 $113,739.3932 

Biweekly      $3,786.9007 $3,929.4383 $4,067.4911 $4,208.5136 $4,374.5920 

Hourly Rate         $33.8116 $35.0843 $36.3169 $37.5760 $39.0589 

           

           

Deputy Fire Marshal (305)           

Annual  $85,205.0319 $88,555.5816 $91,636.5411 $95,028.8576 $98,459.4188 $102,165.3946 105,754.7692 $109,421.3545 $113,739.3932 

Biweekly  $3,277.1166 $3,405.9839 $3,524.4824 $3,654.9561 $3,786.9007 $3,929.4383 $4,067.4911 $4,208.5136 $4,374.5920 

Hourly Rate     $29.2600 $30.4106 $31.4686 $32.6335 $33.8116 $35.0843 $36.3169 $37.5760 $39.0589 

           

Training Officer (305)           

Annual  $85,205.0319 $88,555.5816 $91,636.5411 $95,028.8576 $98,459.4188 $102,165.3946 $105,754.7692 $109,421.3545 $113,739.3932 

Biweekly  $3,277.1166 $3,405.9839 $3,524.4824 $3,654.9561 $3,786.9007 $3,929.4383 $4,067.4911 $4,208.5136 $4,374.5920 

Hourly Rate     $40.9640 $42.5748 $44.0560 $45.6870 $47.3363 $49.1180 $50.8436 $52.6064 $54.6824 

           

District Fire Chief  (306)    

Effective July 1, 2027, or upon opening Fire Station 8, 

whichever is earlier 

     

Annual   $110,440.7915 $114,320.9055 $118,284.4842 $122,952.2840 

Biweekly   $4,247.7200 $4,396.9600 $4,549.4000 $4,728.9300 

Hourly Rate   $37.9261 $39.2586 $40.6197 $42.2226 

           

Battalion Fire Chief  (307)             

Annual         $135,645.5479 $141,015.3430 

Biweekly         $5,217.1365 $5,423.6670 

Hourly Rate         $46.5816 $48.4256 
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Fire Marshal (308)             

Training Major (308)             

Annual    $103,688.55 $109,823.68 $116,346.69 $123,292.49 $130,587.61 $138,305.56 $143,779.16 

Biweekly    $3,988.02 $4,223.99 $4,474.87 $4,742.02 $5,022.60 $5,319.44 $5,529.97 

Hourly Rate    $49.85 $52.80 $55.94 $59.28 $62.78 $66.49 $69.12 

           

Deputy Fire Chief (309)             

Annual         $156,930.46 $161,949.72 

Biweekly         $6,035.79 $6,228.84 

Hourly Rate         $75.45 $77.86 
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SALARY SCHEDULE  

Fire Fiscal Year 2026-2027 

           

Position (Pay Grade) Step          

 1 2 3 4 5 6 7 8 9 10 

           

Firefighter Specialist (303)           

Annual $71,592.3026 $74,188.9146 $76,739.8297 $79,362.8905 $82,313.3925 $85,299.5867 $88,503.8066 $91,493.2666 $95,096.6762 $98,845.9990 

Biweekly $2,753.5501 $2,853.4198 $2,951.5319 $3,052.4189 $3,165.8997 $3,280.7533 $3,403.9926 $3,518.9718 $3,657.5645 $3,801.7692 

Hourly Rate $24.5853 $25.4770 $26.3530 $27.2537 $28.2670 $29.2924 $30.3928 $31.4194 $32.6568 $33.9444 

           

Lieutenant (304)             

Firefighter Paramedic (304)             

Annual $82,868.7451 $85,545.0849 $88,379.1984 $91,568.2587 $94,798.7265 $98,263.1959 $101,489.9785 $104,993.7810 $107,593.0543 $111,838.7025 

Biweekly $3,187.2594 $3,290.1956 $3,399.1999 $3,521.8561 $3,646.1049 $3,779.3537 $3,903.4607 $4,038.2223 $4,138.1944 $4,301.4886 

Hourly Rate     $28.4577 $29.3767 $30.3500 $31.4451 $32.5545 $33.7442 $34.8523 $36.0556 $36.9482 $38.4061 

           

Captain  (305)           

Annual     $102,397.7956 $106,252.0103 $109,984.9599 $113,798.2087 $118,288.9689 $122,960.4518 

Biweekly     $3,938.3768 $4,086.6158 $4,230.1908 $4,376.8542 $4,549.5757 $4,729.2481 

Hourly Rate        $35.1641 $36.4876 $37.7696 $39.0791 $40.6212 $42.2254 

           

Deputy Fire Marshal (305)           

Annual $88,613.2332 $92,097.8049 $95,302.0027 $98,830.0119 $102,397.7956 $106,252.0103 $109,984.9599 $113,798.2087 $118,288.9689 $122,960.4518 

Biweekly $3,408.2013 $3,542.2233 $3,665.4616 $3,801.1543 $3,938.3768 $4,086.6158 $4,230.1908 $4,376.8542 $4,549.5757 $4,729.2481 

Hourly Rate    $30.4304 $31.6270 $32.7273 $33.9389 $35.1641 $36.4876 $37.7696 $39.0791 $40.6212 $42.2254 
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Training Officer (305)           

Annual $88,613.2332 $92,097.8049 $95,302.0027 $98,830.0119 $102,397.7956 $106,252.0103 $109,984.9599 $113,798.2087 $118,288.9689 $122,960.4518 

Biweekly $3,408.2013 $3,542.2233 $3,665.4616 $3,801.1543 $3,938.3768 $4,086.6158 $4,230.1908 $4,376.8542 $4,549.5757 $4,729.2481 

Hourly Rate    $42.6025 $44.2778 $45.8183 $47.5144 $49.2297 $51.0827 $52.8774 $54.7107 $56.8697 $59.1156 

           

District Fire Chief  (306)   

Effective July 1, 2027, or upon opening Fire Station 8, 

whichever is earlier 

      

Annual  $114,858.4275 $118,893.7440 $123,015.8626 $127,870.3741 $132,920.2488 

Biweekly  $4,247.7200 $4,396.9600 $4,549.4000 $4,728.9300 $4,915.6900 

Hourly Rate  $39.4431 $40.8289 $42.2445 $43.9115 $45.6457 

           

Battalion Fire Chief  (307)             

Annual         $141,071.3698 $146,655.9568 

Biweekly         $5,425.8219 $5,640.6137 

Hourly Rate         $48.4448 $50.3626 

           

Fire Marshal (308)             

Training Major (308)             

Annual   $107,836.0921 $114,216.6292 $121,000.5595 $128,224.1932 $135,811.1149 $143,837.7840 $149,530.3281 $154,763.5628 

Biweekly   $4,147.5420 $4,392.9473 $4,653.8677 $4,931.6997 $5,223.5044 $5,532.2225 $5,751.1665 $5,952.4447 

Hourly Rate   $51.8443 $54.9118 $58.1733 $61.6462 $65.2938 $69.1528 $71.8896 $74.4056 

           

Deputy Fire Chief (309)             

Annual        $163,207.6815 $168,427.7097 $174,322.8551 

Biweekly        $6,277.2185 $6,477.9888 $6,704.7252 

Hourly Rate        $78.4652 $80.9749 $83.8091 
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Exhibit B 

 

Drug and Alcohol Testing Policy (Non-

DOT) 

 

This whole policy will be reformatted appropriately (not all formatting is shown in track changes) 

 

1.0 PURPOSE: 

The City of Broken Arrow considers its employees to be its most valuable resource and is concerned 

about the health, safety, wellbeing, and satisfactory work performance of all employees. The use, abuse, 

and dependence on alcohol and/or drugs can seriously affect the health of employees, jeopardize their 

own safety and that of others, as well as impair job performance. 

 

2.0 ORGANIZATIONS AFFECTED: 

This Policy shall apply to all employees of the City of Broken Arrow (''City'') with the exception of 

employees governed by the Department of Transportation drug and alcohol testing regulations for 

commercial drivers. Those persons should refer to the City's Drug and Alcohol Testing Policy (DOT). 

3.0 POLICY: 

The possession, use, manufacture, dispensation, sale, or distribution of alcohol, illegal drugs, synthetic 

drugs, and/or kratom, (this includes illegally obtained prescription medication) while on duty or while in or 

on City property is prohibited. 

Being under the influence of alcohol and illegal drugs (this also includes illegally obtained prescription 

medications), synthetic drugs, and/or kratom,  while on duty or while in or on City property is prohibited. 

Employees who violate any aspect of this policy (including receiving a confirmed positive test result or 

refusing to submit to testing) may be subject to disciplinary action, up to and including termination. 

Employees may also be subject to suspension with pay pending further investigation. In addition, the City 

may, at its' discretion, require employees who violate this policy to successfully complete a substance 

abuse assistance or rehabilitation program as a condition of continued employment. 
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Medical Marijuana Notice: The City prohibits the use, possession, or consumption of marijuana, 

including medical marijuana, on its property or premises as well as during an employee’s hours of 

employment or fulfillment of employment obligations regardless of whether an employee holds a medical 

marijuana license (MML). The City prohibits all employees from being under the influence of marijuana, 

including medical marijuana or medical marijuana product, while at work or during the fulfillment of any 

employment obligations, regardless of whether an employee has an MML. The City will discipline, up to 

and including termination, any employee in a Safety-Sensitive Position or performing safety-sensitive job 

duties, as defined in this policy, who tests positive for marijuana, its components, or metabolites, 

regardless of whether that employee holds an MML. No employee needs to disclose that he or she holds 

an MML except if an employee tests positive for marijuana, in which case that employee may be asked to 

produce a valid Oklahoma MML for inspection and consideration. 

 

4.0 DEFINITIONS: 

4.1 ''Alcohol'' means ethyl alcohol or ethanol. 

4.2 ''City property'' includes, but is not limited to, any City facility, employee or contractor parking 

lots, and City or contractor owned or leased vehicles, vessels, aircraft, and other equipment. 

4.3 “Confirmation test" means a drug or alcohol test on a sample to substantiate the results of a prior 

drug or alcohol test on the same sample and which uses different chemical principles and is of equal 

or greater accuracy than the prior drug or alcohol test. Where a breathalyzer test is utilized, a 

confirmation test means a second sample test that confirms the prior result. Where a single-use test 

is utilized, a confirmation test means a second test confirmed by a testing facility. A breath or blood 

specimen may be used for the confirmation test for alcohol. A urine, saliva, or blood specimen may 

be used for the confirmation test for drugs. 

4.4 ''Drug or alcohol test'' means a chemical test administered for the purpose of determining the 

presence or absence of a drug of its metabolites or alcohol in a person’s bodily tissue, fluids, or 

products. 

4.5 ''Drugs'' include, but are not limited to, amphetamines, cannabinoids (for example marijuana, 

hashish), cocaine, phencyclidine (PCP), hallucinogens (for example LSD), methaqualone, opiates 

/ synthetic narcotics (for example codeine, heroin, morphine), barbiturates, benzodiazepines, 

designer drugs, or a metabolite of any of the substances listed herein. The substances tested shall 

be for drugs and alcohol as defined in the Standards for Workplace Drug and Alcohol Testing Act, 

including controlled substances approved for testing by rule by the State Commissioner of Health.  

In addition, employees can be tested for Kratom and synthetic drugs. 

4.6 Synthetic drugs are man-made substances that are designed to mimic the effects of naturally 

occurring drugs such as marijuana, cocaine, or ecstasy.  Synthetic drugs are often referred to as 

designer drugs or novel psychoactive substances.   
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4.7 “Employees” means all City employees except those subject to the drug and alcohol testing policy 

for Commercial Drivers. If you have questions, see your department director of Human Resources. 

4.8 ''Medical Review Officer'' - means a person, qualified by the State Board of Health, who is 

responsible for receiving results from a testing facility which have been generated by the City’s 

drug or alcohol testing program, and who has knowledge and training to interpret and evaluate an 

individual’s test result together with the individual’s medical history and any other relevant 

information. 

4.9 “On duty'' means any time an employee is acting on behalf of the City, any time during which the 

employee is being compensated by the City, and non-paid breaks of one hour or less. 

4.10 A ''positive'' test result means that the drug or alcohol test indicated the presence of a drug, its 

metabolite, or alcohol at or above the cutoff level, established by the State Board of Health. 

4.11 “Safety-Sensitive Position” or “performing safety-sensitive job duties” is defined in Section 14. 

4.12 ''Sample'' means tissue, fluid, or product of the human body chemically capable of revealing the 

presence of drugs or alcohol in the human body. 

4.13 “Testing facility" means any person, including any laboratory, hospital, clinic or facility, either off 

or on the premises of the employer, which provides laboratory services to test for the presence 

of drugs or alcohol in the human body. 

5.0 RESPONSIBILITY: 

5.1 Employee: 

It is the responsibility of each employee when reporting to work to be free from the influence and use of any illegal 

drug or alcohol and to comply with the City's Alcohol and Drug Free Workplace Policy. 

5.2 Supervisor, Manager, Department Director: 

It is the responsibility of supervisors, managers, department directors and other administrative employees to 

administer this policy and identify and report possible violations of this policy to the Human Resources 

Department. 

5.3 Human Resources Department: 

It is the responsibility of the Human Resources Department to periodically schedule substance abuse education 

and awareness training for employees, drug and alcohol detection training to supervisory and management 

personnel, schedule when necessary drug and alcohol testing and to maintain confidential records of such results 

(see also section 12). 

5.4 Employee Assistance Program 
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The City currently maintains an Employee Assistance Program which means an in-house or contracted program 

which at a minimum provides drug and alcohol dependency evaluation and referral services for substance abuse 

counseling, treatment or rehabilitation. 

6.0 TYPES OF TESTING: 

6.1.1 Applicant Testing: Upon a conditional offer of employment, all applicants for employment 

will be required to undergo drug testing. Refusing to submit to testing or a confirmed 

positive test result is grounds to refuse to hire. 

6.1.2 For Cause Testing: The City may require an employee to undergo drug or alcohol testing 

if it reasonably believes that the employee may be under the influence of drugs or alcohol, 

including, but not limited to, the following circumstances: 

1. drugs or alcohol on or about the employee’s person or in the employee’s vicinity, 

2. conduct on the employee’s part that suggests impairment or influence of drugs or 

alcohol, 

3. a report of drug or alcohol use while at work or on duty, or 

4. information that an employee has tampered with drug or alcohol testing at any time. 

6.1.3 Post-accident Testing: The City may require an employee to undergo drug or alcohol testing 

if the employee or another person has sustained an injury while at work or property has been 

damaged while at work, including damage to equipment. 

6.1.4 Random Testing: The City may require the following employees to undergo drug or 

alcohol testing on a random selection basis: 1) police or peace officers including all 

bargaining unit members of the Fraternal Order of Police; 2) those with drug interdiction 

responsibilities; 3) those authorized to carry firearms; 4) those engaged in activities 

which directly affect the safety of others such as firefighters, EMS personnel including 

all bargaining unit members of the International Association of Firefighters, employees 

who operate any City construction equipment or any City vehicles, dispatchers or any 

employee assigned to operate communication equipment or jailers; 5) those who work 

in direct contact with inmates in the custody of the Department of Corrections or work 

in direct contact with juvenile delinquents or children in need of supervision in the 

custody of the Department of Human Services. 

 

“Random Selection Basis” means a mechanism for selecting employees for drug or 

alcohol testing that results in an equal probability that any employee from the group of 

employees subject to the selection mechanism will be selected which, does not give the 

City discretion to waive the selection of any employee selected under the mechanism. 

Every employee who is selected for random drug or alcohol testing shall proceed to the test 

site immediately upon notification, unless the employee is actively performing a safety-
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sensitive function at the time of notification which will not reasonable allow his or her 

replacement. In such cases, the employee’s supervisor shall ensure that the employee 

proceeds to the testing site as soon as possible. 

Generally, employees will be informed that they have been selected to submit samples 

after they have arrived at work on the day of collection. Specimen collection shall occur 

as soon as possible after the beginning of the work shift. 

6.1.5 Post-rehabilitation Testing: If an employee is allowed to return to work after a confirmed 

positive test result or following participation in a drug/alcohol dependency treatment plan, 

the employee will be subject to drug and alcohol tests without notice for a period of up to 

two years from the date of 

the employee's return to work. 

6.1.6 Results and confirmation testing: Positive results will receive a confirmation test. If the 

confirmation test yields a positive result, the test result will be a ''confirmed positive.'' 

The employee or applicant may have the same sample re-tested if the employee/applicant 

requests, in writing, such a re-test within twenty-four 

(24) hours of receipt of notification of the positive result in order to challenge the results. See 

also Section 9.0, titled Cost of Testing. In addition, the employee or applicant shall, at all 

times, have the right to explain the test results in confidence. 

7.0 Testing Methods and Collection Procedures: 

All collection and testing shall be done in accordance with the rules promulgated by the 

State Board of Health. 

All sample collection and testing for drugs and alcohol pursuant to the provisions of this 

act shall be conducted in accordance with the following conditions: 

1. Samples shall be collected and tested only by individuals deemed qualified by 

the State Board of Health and may be collected on the premises of the employer; 

2. Only samples deemed appropriate by the State Board of Health for drug and 

alcohol testing shall be collected; 

3. The collection of samples shall be performed under reasonable and sanitary 

conditions; 

4. A sample shall be collected in sufficient quantity for splitting into two separate 

specimens, pursuant to rules of the State Board of Health, to provide for any 

subsequent independent analysis in the event of challenge of the test results on the 

main specimen; 

5. Samples shall be collected and tested with due regard to the privacy of the 
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individual being tested. In the instances of urinalysis, no employer or representative, 

agent or designee of the employer shall directly observe an applicant or employee 

in the process of producing a urine sample; provided, however, collection shall be 

in a manner reasonably calculated to prevent substitutions or interference with the 

collection or testing of reliable samples; 

6. Sample collection shall be documented, and the documentation procedures shall 

include: 

a. labeling of samples so as reasonably to preclude the probability of 

erroneous identification of test results, and 

b. an opportunity for the applicant or employee to provide notification of 

any information which the applicant or employee considers relevant to 

the test, including identification of currently or recently used 

prescription or nonprescription drugs, or other relevant information; 

7. Sample collection, storage, and transportation to the testing facility shall be 

performed so as to reasonably preclude the probability of sample 

contamination or adulteration; 

8. Sample testing shall conform to scientifically accepted analytical methods 

and procedures. Testing shall include confirmation of any positive test result 

by gas chromatography, gas chromatography-mass spectroscopy, or an 

equivalent scientifically accepted method of equal or greater accuracy as 

approved by Board rule, at the cutoff levels as determined by Board rule, 

before the result of any test may be used as a basis for refusal to hire a job 

applicant or any action by an employer pursuant to Section 10 herein; and 

9. A written record of the chain of custody of the sample shall be maintained from 

the time of the collection of the sample until the sample is no longer required. 

8.0 Time of Testing: 

All testing of current employees required by the City shall occur during or immediately after the regular work 

period of such employee and shall be deemed work time for purposes of compensation and benefits to an 

employee. 

9.0 Cost of Testing: 

The City shall pay all costs of testing for drugs or alcohol required under this policy, including confirmation tests 

required. The City will pay the cost of transportation if the testing of a current employee is conducted at a place 

other than the workplace. Provided, however, an individual who requests a retest under Section 6.1.6 shall pay all 

costs of the retest, unless the retest reverses the findings of the challenged positive test in which case, the City shall 

reimburse the individual for the costs of the retest. 
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10 Potential Adverse Personnel Actions: 

6.1.7 If an employee reports to Human Resources that he or she has a drug or alcohol abuse 

problem prior to being requested to test under this policy and prior to being charged with 

violating any provision of this policy, that employee will be given the option to complete a 

City approved rehabilitation program and agree to the post rehabilitation testing as described 

in Section 

6.5.  If the employee accepts that option and completes all requirements listed herein, the 
employee will not receive any discipline for self-reporting. However, at all times, the employee 
remains subject to this policy. Merely selecting the option described herein does not relieve 
the employee of discipline which may be imposed due to a positive result as described in this 
section or which may be imposed for any other violation of this or any other regulation, policy, 
practice, law or the like. 

6.1.8 The City may take disciplinary action, up to and including termination, against an employee 

who refuses to undergo drug or alcohol testing or who tests positive for the presence of drugs 

or alcohol. Such discipline will follow a pre-determination hearing, if applicable. In addition 

to the alleged offense, the appropriate course of action shall be determined based on the 

employee's total work record including but not limited to any prior drug or alcohol 

problems. 

6.1.9 The City, in its sole discretion, may offer continued employment after discovering a 

violation of this regulation which shall be contingent upon the employee agreeing in writing 

to undergo Post-Rehabilitation Testing as provided in Section 6.5 and to satisfactorily 

participate in the Employee Assistance Program or another program recommended by the 

EAP as directed by the City. 

6.1.10 Grievances arising from implementation and operation of this drug testing policy will be 

handled through the Grievance Policy or applicable collective bargaining procedures. 

6.1.11 Medical Marijuana Notice: The consequences described in this section will apply to a 

person who tests positive for marijuana if that person (i) does not possess a valid Oklahoma 

medical marijuana license (MML); or (ii) possesses, consumes, or is under the influence 

of medical marijuana or medical marijuana product while at the place of employment of 

during the fulfillment of employment obligations; or (iii) is or would be assigned to a 

Safety-Sensitive Position or is performing safety-sensitive job duties, as defined in this 

policy. 

11.  Rights  of  an  Applicant  or  Employee  to  Explain  Test  Results: An applicant 

or employee may have a reasonable opportunity to explain, in confidence, any reasons that the test 

result, in the applicant’s or employee’s opinion, may have been positive, including the opportunity 

to explain in confidence to the City’s Medical Review Officer the presence of any drug in the 

applicant or employee’s system, or any other relevant information, and to substantiate such 

explanation with medical evidence. 
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12. Confidential Records: 

Records of all drug and alcohol test results and related information maintained by the City shall be the property 

of the City and, upon the request of the applicant or employee tested, shall be made available for inspection and 

copying to the applicant or employee tested. The City will not release such records to any person other than the 

applicant or employee tested, except that the City may release the records for any of the following purposes: 

 As admissible evidence by the City or the individual tested in a case or proceeding before 

a court of record or administrative agency if either the City of the individual tested are 

names parties in the case or proceeding; 

 

 In order to comply with a valid judicial or administrative order; or 

 

 To the City’s employees, agents and representatives who need access to such records in the 

administration of the Standards For Workplace Drug and Alcohol Testing Act. 

Notwithstanding the foregoing, the City may enter into a contract with another employer allowing the entities to 

share the results of drug or alcohol testing of any tested person who works pursuant to such contractual agreement. 

13. Available Appeal Procedures: 

Any employee who disagrees with a personnel action taken as a result of his or her refusal to undergo drug or 

alcohol testing, or because of a test result, will upon request, be given an opportunity to discuss such matter with 

the Human Resources Director, or his or her designated representative. Such discussion shall constitute the 

employee’s or applicant’s appeal to any personnel action taken, except to the extent that the employee has other 

grievance rights via City personnel policies and procedures or a collective bargaining agreement. 

14. Safety-Sensitive Position or performing safety-sensitive job duties 

Being in a Safety-Sensitive Position or performing safety-sensitive job duties includes tasks or duties that the City 

reasonably believes could affect the safety and health of the employee performing the task or others. 

Safety-Sensitive Positions: The City’s designated Safety-Sensitive Positions are maintained, reviewed and 

updated as needed, on the City’s Safety-Sensitive Position List. 

Generally, the City designates any employee engaged in the following duties as an employee in a Safety-Sensitive 

Position and/or performing safety-sensitive job duties: 

 The handling, packaging, processing, storage, disposal or transport of hazardous 

materials, 

 The operation of a motor vehicle, other vehicle, equipment, machinery or power 

tools, 

 Repairing, maintaining or monitoring the performance or operation of any 

equipment, machinery or manufacturing process, the malfunction or disruption of 
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which could result in injury or property damage, 

 Performing firefighting duties, 

 The operation, maintenance or oversight of critical services and infrastructure 

including, but not limited to, electric, gas, and water utilities, power generation or 

distribution, 

 The extraction, compression, processing, manufacturing, handling, packaging, 

storage, disposal, treatment or transport of potentially volatile, flammable, 

combustible materials, elements, chemicals or any other highly regulated 

component, 

 Dispending pharmaceuticals, 

 Carrying a firearm, or 

 Direct patient care of direct child care. 

The City designates any employee driving a vehicle in the course and scope of employment as performing safety-

sensitive job duties. This shall include any time spent preparing to drive which shall ordinarily be not more than 

thirty minutes prior to driving. 

The City reserves the right to modify the Safety-Sensitive Positions List in keeping with the law as positions or 

duties may change from time to time. If you have a question as to whether your job has been designated a Safety-

Sensitive Position or whether you are performing safety-sensitive job duties, as your manager or Human 

Resources. 

 

15. Questions about this policy: 

This Policy is governed by and subject to the laws of the State of Oklahoma, Okla. Stat. tit. 40 § 551 et seq. Should 

you have any questions about this Policy, please contact the Human Resources Department. 

 

 


